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PREFACE 


The purpose of this Guide is to provide information on the use and function of the Personal Property 
Security Registration System. This information has been set out for assistance only. It is not intended 
to provide users of the System with legal advice or opinions. For complete details, reference should 
be made to the Personal Property Security Act, the Repair and Storage Liens Act, the Electronic 
Registration Act and to the Regulations made pursuant to these Acts. Note: any amendments made 
to the Acts or the Regulations could materially affect the information contained in this Guide. 


Additional copies of this Guide are available at any branch registry office. Also available is an 
Account brochure for users who would like information on how to establish an account with the 
Central Office of the Personal Property Security Registration System. 
For information on obtaining the forms used in the System, contact the PPSR Branch. 
If you wish an additional copy of this Guide and an Accounts brochure to be sent to you by mail, write 
Personal Property Registration Branch, Forms Dept. 
P.O. Box 4120, Postal Station A 
Toronto, Ontario 
M5W 1T2 
and — for each set requested, send a self addressed envelope, minimum size 254mm x 330mm 


(or 10" x 13"), stamped with sufficient return postage for the weight of 300 grams. 


Ce guide est également disponible en francais. 
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GLOSSARY OF TERMS 


article means an item of tangible personal property other than a fixture; 

artificial body refers to an entity that is not an individual person and includes such entities as corpo- 
rations, partnerships, associations, syndicates, joint ventures, trade unions and 
estates; 

caution filing a financing statement tendered for registration in respect of collateral that is subject to 


a security interest in a jurisdiction other than Ontario that is brought into Ontario or 
intended to be brought into Ontario, shall be designated as a caution filing; 


certified copy of a Form 1C, 2C or 3C means either: 


i) acopy of the paper form submitted for registration which has been certified by the 
Registrar; or 


ii) aprinted copy of the information as it appears on the database which is certified 
by the Registrar if the information was registered electronically; 


collateral means personal property that is subject to a security interest; 


consumer goods means goods that are used or acquired for use primarily for personal, family or house- 
hold purposes; 


debtor means a person who owes payment or other performance of the obligation secured, 
whether or not the person owns or has rights in the collateral, and includes, 


(a) an assignor of an account or chattel paper, and 


(ob) a transferee of or successor to a debtor’s interest in collateral; (as defined in the 
PPSA) 


eons 


means the person who is responsible for the cost of the repair, storage or repair and 
storage; (as defined in the RSLA Regulation) 


equipment means goods that are not inventory or consumer goods; 


family of registrations means a financing statement/claim for lien (Form 1C), together with the financing 
change statements/change statements (Forms 2C and 3C) which relate to it; 


financing change statement/ means the Forms 2C and 3C as prescribed by the regulations or the electronic format 


change statement of the Form 2C as approved by the Registrar; 

financing statement/claim means the Form 1C as prescribed by the regulations or the electronic format of the 

for lien Form 1C as approved by the Registrar; 

goods means tangible personal property and may be consumer goods, inventory, or equip- 
ment; 

inventory means goods that are held by a person for sale or lease or that have been leased or 


that are to be furnished or have been furnished under a contract of service, or that are 
raw materials, work in process or materials used or consumed in a business or profes- 
sion; 


lien claimant means a person who is entitled to claim a lien for the repair, storage or storage and 
repair of an article; 


3 GLOSSARY OF TERMS 


motor vehicle 


non-possessory lien 


personal property 


registering agent 


repair 


repairer 


secured party 


security agreement 


security interest 


storer 


vehicle identification 
number 


means an automobile, motorcycle, motorized snow vehicle and any other vehicle that 
is self-propelled, but does not include, 


(a) astreetcar or other vehicle running only upon rails, 


(b) a farm tractor, 


(c) an implement of husbandry, 
(d) amachine acquired for use or used as a road-building machine, or 
(e) acraft intended primarily for use in the air or in or upon the water; 


a repairer’s possessory lien arises when the repair of an article is commenced. A stor- 
er’s possessory lien arises when an article is received by a storer for storage or stor- 
age and repair. A non-possessory lien arises when a repairer or storer who has a pos- 
sessory lien gives up possession of the article repaired, stored or repaired and stored 
without having been fully paid for the repair, storage or repair and storage. A repairer 
or storer must obtain a signed acknowledgement that the debt is owing and in order to 
be able to enforce the non-possessory lien against third parties, the repairer or storer 
must register a claim for lien in the personal property security registration system; 


means chattel paper, documents of title, goods, instruments, intangibles, money and 
securities and includes fixtures but does not include building materials that have been 
affixed to real property; 


means a person who acts as an agent for a secured party/lien claimant or assignor 
when submitting a statement for registration but does not include a clerk or other 
employee of the secured party/lien claimant or assignor; 


means an expenditure of money on, or the application of labour, skill or materials to, 
an article for the purpose of altering, improving or restoring its properties or maintain- 
ing its condition; 


means a person who makes a repair on the understanding that the person will be paid 
for the repair; 


means a person who holds a security interest for the person’s own benefit or for the 
benefit of any other person; 


means an agreement that creates or provides for a security interest and includes a 
document evidencing a security interest; 


means an interest in personal property that secures payment or performance of an 
obligation, and includes, whether or not the interest secures payment or performance 
of an obligation, the interest of a transferee of an account or chattel paper; 


means a person who receives an article for storage or storage and repair on the 
understanding that the person will be paid for the storage or storage and repair, as the 
case may be; 


means the number that the person who constructed the motor vehicle affixed to it for 
identification purposes. 


INTRODUCTION 


The Personal Property Security Registration System 
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The Personal Property Security Registration System (the “System”) is a computer-based 
system with both registration and enquiry functions. Information submitted by registrants 
is stored on a computer database and this information can be accessed by members of 
the public who make an enquiry. 


Persons involved in one of two basic types of transactions should make a registration in 
the System to protect their interests. Creditors who secure payment of a debt by taking a 
security interest in the personal property of their debtor should register a financing state- 
ment under the Personal Property Security Act (PPSA). Persons who repair or store an 
article and who, prior to receiving full payment give up possession of that article, should 
register a claim for lien under the Repair and Storage Liens Act (RSLA). Registering in 
the System pursuant to these Acts helps to establish priorities between individuals with 
competing interests in the same personal property, and in the case of a claim for lien will 
also ensure that the non-possessory lien is enforceable against third parties. Information 
is kept current through the registration of a financing change statement (PPSA) or 
change statement (RSLA). 


The system is made up of a Central Registration Branch (“CRB”) and 49 branch registry 
offices. The CRB serves as a collection point for all statements that are mailed in, and is 
located in Toronto. The branch registry offices are dispersed throughout the province for 
user convenience (See Appendix “J” for a list of branch registry office locations). 


Registrations may be made in either paper form or electronically. Paper forms may be 
tendered for registration by personal delivery at any branch registry office OR may be 
mailed directly to the CRB. Upon receipt, whether at a branch registry office or at the 
CRB, each statement is imprinted with a registration number, which number includes the 
time of registration. 


Electronic registrations may be submitted in any format provided that the Registrar has 
approved of it and the registrant has entered into an “Electronic Registration Agreement” 
with the Ministry. Authority to accept information electronically may be found in the 
Electronic Registration Act and in amendments to the Personal Property Security Act. 
There will be a time lag between the time assigned to a registration and the time of its 
recording into the System. The Ministry’s objective is to reduce this time lag to a mini- 
mum by having all registrations made on any given business day recorded in the 
System as soon as possible. Therefore, all statements received at a branch registry 
office are expedited forward to the Head Office so that they may be entered into the 
computer system as promptly as possible. 


A person who is intending to purchase personal property or who is intending to lend 
money on the security of personal property will want to ensure that the owner has not 
already pledged the property as security and that the property is not subject to any non- 
possessory liens. A search of the owner’s name will inform the enquirer of any registra- 
tions that have been recorded in the System and indexed under that name. A search 
can also be conducted against the vehicle identification number of a motor vehicle. 


The remainder of this Guide is divided into five parts: 


Part | is a general introduction to the registration function of the System. 

Part Il is a step-by-step guide on how to complete the registration forms under 
the PPSA. 

Part Ill is a step-by-step guide on how to complete the registration forms under 
the RSLA. 

Part IV outlines the procedures to be followed to make an enquiry into the 
System. 


Part V Appendices 
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Introduction 


The purpose of the parts of this Guide dealing with registration is to outline how to regis- 
ter financing statements and financing change statements under the PPSA and claims 
for lien and change statements under the RSLA in the Personal Property Security 
Registration System (the “System’”). As there is substantial similarity in the registration 
requirements, registrations under the PPSA and the RSLA are made using the same 
forms. Instructions for registration under the PPSA and the RSLA have been set out in 
separate sections of this Guide. However, due to the similarities involved, certain parts 
of the two sections have been combined to avoid undue repetition. 


The following pages will begin with a general introduction to registration, applicable to 
both the PPSA and the RSLA. This will be followed first by a section dealing with regis- 
trations under the PPSA and next by a section dealing with registrations under the 
RSLA. The concluding part of the section dealing with the RSLA will refer the reader 
back to the section dealing with the PPSA for instructions. Note that wherever a section 
of a Guide is directed both to registrants under the PPSA and to registrants under the 
RSLA the terminology used will reflect this dual purpose and separate instructions will 
be directed to each type of registrant where necessary. 
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Scope of the Personal Property Security Act and the Repair and Storage Liens Act 


The PPSA provides a comprehensive set of rules to govern the rights of creditors and 
debtors when personal property is used as collateral to secure payment of a debt. It 
applies to every transaction that in substance creates a security interest in personal 
property, including all transactions that previously had to be registered under the 
Corporation Securities Registration Act (“CSRA’). 


The RSLA sets out the rights of owners and of persons entitled to claim a lien for the 
repair, storage, or storage and repair of items of tangible personal property. The amount 
of the lien is equal to the unpaid cost of the repair, storage, or storage and repair. A per- 
son who retains possession of an article is a possessory lien claimant, while someone 
who relinquishes possession of an article is a non-possessory lien claimant. 


Under the PPSA, it is not security agreements that are registered, rather FINANCING 
STATEMENTS and FINANCING CHANGE STATEMENTS are registered. In effect, 
these statements give notice of security interests created in personal property to any 
person who conducts an appropriate search in the System. 


Under the RSLA, CLAIMS FOR LIEN and CHANGE STATEMENTS are registered. A 
non-possessory lien is not enforceable against third parties unless a claim for lien has 
been registered. Further, the non-possessory lien is not enforceable unless the lien 
claimant obtains a signed acknowledgement of the debt from the person responsible for 
paying for the repair or storage bill. 


Where a security agreement secures property which “is or includes fixtures or goods 
that may become fixtures or crops, or minerals or hydrocarbons to be extracted, or tim- 
ber to be cut” OR where the security interest in question is “in a right to payment under a 
lease, mortgage or charge of real property to which this Act (“the PPSA”) applies”, regis- 
tration may be effected in the proper land registry office, as well as in the System. The 
document registered in the proper land registry office is not a financing statement — it is 
a NOTICE OF SECURITY INTEREST. 
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How to Register 


A financing statement/claim for lien or financing change statement/change statement 
may be submitted on paper forms or electronically. 


Paper forms consist of a two part snapset and may be registered either in person at a 
branch registry office or by mail to the CRB. Registrations submitted in person at a 
branch registry office are imprinted with a registration number and the top copy (the 
“Central Office Copy”) is forwarded to head office. The bottom copy (the “Registrant’s 
Copy”) is returned to the registrant with the registration number imprinted on it. 


When a paper form is submitted by mail, the Registrant’s Copy will not be returned to 
the registrant. The registrant may wish to remove the copy before sending it in order to 
have a record of what was forwarded for registration. 


An electronic registration may be accepted in any format which has been approved by 
the Registrar. Registrants wishing to submit registrations electronically are required to 
enter into an agreement with the Ministry, setting out the terms and conditions of elec- 
tronic registration. For information on becoming an electronic registration client, contact 
the PPSR Branch. 


How Long is a Registration Valid? 


A financing statement registered under the PPSA is valid from the time assigned to it by 
the Registrar or Branch Registrar (which is included in its registration number), until the 
end of the registration period set out on the financing statement together with the time 
set out on any renewals. 


The registration period that may be set out on a financing statement will depend on the 
nature of the collateral. If the collateral is or includes consumer goods, the registration 
period must be within 1-5 years inclusive (whole years only). In any other case, the reg- 
istration period may extend from 1-25 years inclusive (whole years only), or it may be 
perpetual. A perpetual registration is valid until discharged. 


The registration of a claim for lien under the RSLA is valid from the time assigned to it by 
the Registrar or Branch Registrar (which is included in its registration number), until the 
end of the earlier of the registration period entered on the claim for lien and any of its 
renewals or three years. As a claim for lien cannot be valid for more than three years, 
the registration period entered on the claim for lien must be from 1-3 years inclusive 
(whole years only). 


Under the PPSA, registrations that extend to consumer goods may be renewed in incre- 
ments of 1-5 years. Other registrations may be renewed in increments of 1-25 years, or 
the renewals may be designated as “perpetual”. 


Under the RSLA, the renewal of a claim for lien will only be effective so long as the total 
period of registration does not extend beyond three years from the date of original regis- 
tration. 
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NOTE that the effect of a renewal will be to add to the original registration period the 
number of years indicated by the renewal except for registrations that extend to con- 
sumer goods. Example, a financing statement registered for 10 years and renewed at 
any time prior to its expiry for 7 years, will be effective for a total of 17 years. Similarly, a 
claim for lien registered for one year and renewed at any time prior to its expiry for 
another year, will be effective for a total of 2 years. Where the collateral is or includes 
consumer goods, the renewal will only be effective for the number of years indicated on 
the renewal calculated from the time it is registered. Example, a financing statement 
relating to consumer goods, which is registered for 3 years and renewed on its first 
anniversary for 4 years will be effective for a total of 5 years (one plus 4 years). 


Under the PPSA, once a registration expires or is discharged, it is no longer effective 
and cannot be renewed. However, the security interest that was the subject of the 
expired or discharged registration may be perfected again through registering a new 
financing statement/form 1C. 


Conversely, under the RSLA, when the registration period of a claim for lien expires or 
when the claim for lien is discharged, the non-possessory lien is also discharged and 
cannot be revived as an interest. 
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Types of Forms 
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There are four forms available to the registrant for registration in the System. 


Form 1C: Financing Statement/Claim for Lien 

Form 2C: Financing Change Statement/Change Statement 

Form 3C: Financing Change Statement/Change Statement (and Verification 
Statement) 

Form 4C: Motor Vehicle Schedule. 


The parts of this Guide dealing with registration will outline how to properly complete 
each of these forms. 


The financing statement/claim for lien or form 1C is the basic document registered under 
the PPSA and the RSLA. 


The financing change statement/change statement or form 2C is the document used to 
record any change in the information presented on a financing statement/claim for lien or 
on another financing change statement/change statement — it will update and correct the 
record. 


The form 3C and verification statement, unlike other forms, is produced by the System 
and mailed to registrants. 


The form 3C is perforated and may be separated from the verification statement. The 
registrant is advised to retain the form 3C — a financing change statement/change state- 
ment-for future use. It is designed to allow a registrant to register a renewal or a com- 
plete discharge and at the same time minimizes the chance of error as most of the infor- 
mation contained on this statement is pre-printed. The form 3C must only be used with 
respect to a registration having the same reference file number as that which is pre- 
printed on it. (Refer to the discussion entitled “Linking of Registrations” for more informa- 
tion with respect to the reference file number). If a registrant has not received or loses 
the form 3C, the renewal or complete discharge may be made by registering a form 2C. 


The verification statement reproduces information as it appears in the computer system. 
It will allow a registrant to verify that the information recorded accurately reproduces that 
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provided on the financing statement/claim for lien or financing change statement/change 
statement. Registrants should also check supporting documentation to ensure the infor- 
mation is accurate. The verification statement may contain courtesy notices to alert the 
registrant of possible irregularities made in the completion of the registered statement. 


The form 3C and verification statement is mailed out subsequent to every 

registration that is made in the System. Subsequent to the registration of a financing 
statement/claim for lien, it is mailed to the registering agent, if any. If there is no register- 
ing agent, it is sent to the secured party(ies). Subsequent to the registration of a financ- 
ing change statement/change statement, it is mailed to the person who registered that 
statement (a secured party, lien claimant or registering agent). 


Note that the PPSA requires that a secured party deliver to the debtor either a copy of 
the registered financing statement or financing change statement OR a verification state- 
ment within 30 days of the date of registration. Failure to do so may result in a penalty to 
the secured party. 


A motor vehicle schedule/form 4C is never registered alone-it is always registered with a 
financing statement/claim for lien or a financing change statement/change statement- 
form 2C. The schedule becomes a page of the registered statement. A registrant who 
needs to describe more than two motor vehicles as provided for on the financing state- 
ment/claim for lien or financing change statement/change statement — form 2C should 
use the motor vehicle schedule to describe the remaining motor vehicles. 


The onus is on the registrant to ensure that the information recorded in the 
System is accurate and up to date by registering financing change 
statements/change statements. 


Linking of Registrations 


Every financing statement/claim for lien has a pre-printed file number located on the 
upper right-hand corner of the form. Whenever a financing change statement/change 
statement is registered, it is referenced to the financing statement/claim for lien by the 
use of this file number. The financing statement/claim for lien is known as the “head of 
the family” and any financing change statement/change statement referenced to it are 
“members of the family”. (Linking of financing change statement to PPSA registrations 
made before October 10, 1989 and to CSRA registrations is explained on page 25.) 


If the reference file number is incorrectly entered on a financing change 
statement/change statement, there are two things that can occur. If the incorrect number 
is one which belongs to another family registered in the System, the financing change 
statement/change statement will link up to that family. If the incorrect number is one 
which is not already in the System, the financing change statement/change statement, in 
effect, forms a family of its own. The PPSA and the RSLA give the Registrar the power 
to remove these unlinked or improperly linked registrations upon notice to the secured 
party or lien claimant. A financing change statement/change statement is also improper- 
ly linked if the correct reference file number is entered, but the reference debtor name is 
not one which has been entered on the financing statement/claim for lien or financing 
change statement/change statement to which it relates. The Registrar has the power to 
remove these improperly linked registrations upon notice to the secured party/lien 
claimant. Until they are removed, an enquiry made against the reference debtor name 
as contained on the financing change statement/change statement will include a report 
of these registrations. 
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Accuracy of Registrations 


Central to the operation of the System, is the requirement of accuracy. The PPSA and 
the RSLA provide that a financing statement/claim for lien or financing change state- 
ment/change statement may be invalidated or its effect may be impaired by reason of an 
error or omission therein or in its execution or registration if a reasonable person is likely 
to be misled materially by the error or omission. As the System is indexed for enquiry 
purposes against debtor names and vehicle identification numbers — when those names 
and numbers are set out on the lines specifically designated for them — an error made in 
entering this information could result in a registration not being reported on an enquiry. A 
reasonable person would then likely be misled materially by the error. However, it is also 
possible to so mislead when providing the other information required for the completion 
of a financing statement/claim for lien or a financing change statement/change state- 
ment, including, of course, information on any motor vehicle schedule registered with 
such statements. 


It should therefore be a basic requirement that a responsible person proof-check 
the information transcribed onto any form. 


NOTE: The Branch Registrar has the authority to refuse to accept for registration any 
form that is incorrectly completed; that is contradictory on its face; or that is not 
suitable for microfilming. However, it does not necessarily follow that a form 
which is registered is free of such defects. The Branch Registrar’s authority to 
refuse is intended to provide users of the System with assistance only, and not 
with a guarantee. If a form presented for registration is not refused, it does not 
follow that the form is free of defects. 
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Account Number 





This section appears on the top of all paper forms and is to be completed only by users 
of the Personal Property Security Registration System (the “System”) who have estab- 
lished invoice billing accounts with the Central Office of the System AND are paying for 
their registrations by means of their accounts. 


Account holders have Account Identifiers composed of a mix of 17 alphanumeric char- 
acters. The first 6 characters are the Master Account Number and the next 4 characters 
are the Sub Account Number — together these constitute the Account Number. Each sub 
account may have up to two codes, one for registration and one for enquiry. This code 
will constitute the last 7 characters of the Account Identifier. The Registration Account 
Code can be distinguished from the Enquiry Code in that it ends in the letter “R”. 


In the section entitled “Account No”, the registrant must enter the 10 character account 
number. 


In the section entitled “Registration Account Code”, the registrant must enter the 7 char- 
acter registration account code. 
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Registration Number 


All registrations are assigned a registration number by the Ministry. 


Registrations submitted in person at a branch registry office will be imprinted with an 18 
digit registration number in the designated space at the top of each form: 








Registrations submitted by mail to CRB will be assigned an 18 digit registration number 
which will be imprinted in the designated space down the left side of the form. 


Registrations submitted electronically will be assigned an 18 digit registration number by 
the computer system as the registrations are processed by the database. 


The registration number is not randomly selected. The 18 digit number may be broken 
down as follows: 


first 6 digits Date of Registration 
YY MM DD 


next 4 digits Time of Registration 


next 4 digits Either: registry number of the branch registry office where the 
registration was submitted in person or by mail; 


OR 
the branch number assigned to an electronic registration client. 
next 4 digits Sequence number 
For example, registration number 951026 1152 0019 1564 indicates that the registration 
was made October 26, 1995, at 11:52 a.m. in the Kingston branch registry office and 


has sequence number 1564. 


Page Numbering 





This section appears on Forms 1C, 2C and 4C. It is used to record the number of pages 
in a registration when there is insufficient space on one form to record all of the informa- 
tion. 


Leave it blank if the registration consists of only one page. 
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lf a registration consists of more than one page, the additional forms will be treated as 
pages of a multiple page registration and the boxes on the first page must be complete 
to show that it is page “01” of, for example “02” pages. The boxes on the second page 
must be completed to show that it is page “02” of “02” pages. On the second page, 
enter only the additional information. DO NOT, for example, repeat the name and 
address of the debtor or of the secured party. If, for example, the additional infor- 
mation relates to a third (individual) debtor, only complete line 02, and complete 
line 04 only if the address of the third debtor differs from the address of the last 
recorded debtor. 


There is one exception to the rule of entering only additional information and second and 
subsequent pages. When multiple page 2C forms are registered, the reference file num- 
ber on line 21 should be entered on each page of the multiple page 2C, and on line 00 
of a motor vehicle schedule if it is attached to a 2C. 
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How Should the Forms be Typed? 
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The following are six simple rules to be observed when typing any of the forms. It is 
extremely important to comply with these rules as the forms are read by an Optical 
Character Recognition (OCR) machine. 


i} Use Capital Letters Only. 


Information contained on the forms must be converted onto a computer file. 

The use of only capital letters avoids the possibility of an error being made during this 
conversion process as a result of a misinterpretation of a character. For example, the 
small letter “l” and the numeral “1” are, on many typewriters, the same character. 


NOTE: Do not use accents as the System is unable to accommodate them. 
2 Use Only Approved Punctuation Marks or Symbols. 


Only a limited number of punctuation marks and symbols may be recorded on the forms. 
The approved ones are: 


Vi (eta Costin Couebar “e<e=s| Nght 
3. Align Forms Carefully. 


Be sure to align the typewriter or printer so that typewritten characters will be placed 
within the boxes. 


For example, do not type to the left or to the right of the box, or above or below a box. 


Incorrect 


Date of Baril de passacce Sees ee. 
‘ ia ih Fug Ginn NamelPmmior prémmm intialtimtiate Sueneme/tiom de famitie 


| WILLIAM J SMITH 
Incorrect 
Cate ot BrniDeie de naisaance : : 
tye Raids Gi Firs Given Namal Presuer orénon inutlaliiwtiale SurgemeNom de tamil 


| WILLIAM SMITH 
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| 


The correct way is: 


Correct 


oe of ee First Given NamelPreminr présom infialiinmiain  Surmaroeition de tamile 


| WILLIAM J SMITH 


4. Correct All Errors. 


A form must be retyped if an error is made on line 01, line 10, or in recording a reference 
file number or birth date. As well, form 2C must be retyped if an error is made on line 22. 
To correct other errors, “X” out the incorrect information, skip a space, and then retype 
the word or number. If the error cannot be corrected so as to prevent any possible ambi- 
guity, retype the form, or if completing any of lines 41-56 on a form 4C, “X” out the line, 
and begin again on the next line. 


For example, do not correct an error as follows: 
Incorrect 


‘hitiasanananan eee ' , — e —— 
(Complete if differant om line OA Complter siditerenta daiatgne@%) = Cpe 


or} 123 OVERHLEA BLVD 








Correct an error in this manner 


Correct 


| bddressiadresse . City etc Wile. te 


joo} 123 GMM OVERLEA BLVD _ 








Overstrikes are not permitted: 
Incorrect 





PT88648211PL68142 
Correct 
_ PT87649211PL68142 


DO NOT attempt to correct an error in a box that contains a single character. Retype the 
form. 
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Incorrect 
MU : lle ole mate First Given NamealPremuer prénom iniiaviniiele —Surnamettiom de tamie 
| WILLIAM HJ SMITH 
5. Check Your Typewriter/Computer Printer. 


The Regulations provide that the information on a form shall be typewritten in black ink 
without erasures or interlineations and must be recorded in a manner suitable for micro- 
filming. 


6. Use Only 10 or 12 Pitch Type. 


Please check forms for OCR compatibility. 





Suited to OCR 


OCR works well with text that is printed or typed in: 


° 10- or 12-pitch (i.e., 10 or 12 characters per inch) 
fully formed characters (i.e., characters that appear solid rather 
than made up of dots) 

° a standard business or OCR font 


Examples of acceptable 10-pitch characters: 


0123456789 ABCDEFGHIJKLMNOPQRSTUVWXYZ (Prestige) 
0123456789 ABCDEFGHIJKLMNOPORSTUVWXYZ (Courier) 
0123456789 ABCDEFGHIJKLMNOPQRSTUVWXYZ (Letter Gothic) 
0123456789 ABCDEFGHIJKLMNOP@RSTUVUXYZ (OCR-A) 


Examples of acceptable 12-pitch characters: 


0123456789 ABCDEFGHIJKLMNOPQRSTUVWXYZ (Prestige) 
0123456789 ABCDEFGHIJKLMNOPQRSTUWWXYZ (Courier) 
0123456789 ABCDEFGHIJKLMNOPORSTUVWXYZ (Letter Gothic) 
0123456789 ABCDEFGHIUKLMNOP@RSTUVUXYZ (OCR-A) 
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Not Suited to OCR 





The following characteristics create problems for OCR: 


(1) Old ribbons that cause characters to be too light 
(2) Typewriters with poorly aligned or broken characters 
(3) Proportionally-spaced type faces. A proportionally-spaced typeface is one like 


this in which wide characters such as “W” take up more space than narrow 
characters such as “i”. 


1234567890 ABCDEFGHIJKLMNOPQRST 


(4) Using a typeface that is smaller than 12-pitch such as the compressed type pro- 
duced by some dot matrix printers. 


15-pitch: 1234567890 ABCDEFGHIJKLMNOPQRSTUVWXYZ 


(5) Using a 10-pitch typeface with a printer set for 12 characters per inch causing 
the characters to be jammed together like this: 


1234567890 ABCDEFGHIJKLMNOPORSTUVWXYZ 


(6) Dot matrix printers that produce text in with dots that are clearly visible. 


12243567890 ABCDEFGHIIJELMNOFQRST 


(7) Italics or other decorative typefaces: 


Italics) 1234567890 ABCDEFGHI JKLMNOPQRST 


Orator’ 1234567890 ABCDEFGH] JKLMNOPQRST 
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The Financing Statement — Form 1C 


How to Complete a Form 1C 





See instructions page 6. 


f File NoINS de dossier 


000000004 









This space contains a pre-printed number called the “File Number’. DO NOT CONFUSE 
the file number with the registration number. The file number identifies a group of state- 
ments-it identifies a financing statement and all financing change statements related to 
it. A registration number is the number imprinted on the first page of a statement and set 
out on any subsequent page of the statement upon registration. Thus, every registered 
statement has a unique registration number and every financing statement and all 
financing change statements related to it — every family — has a unique file number. 


It is essential that a registrant accurately enter the file number in the space provided for 
recording a reference file number when filling out a form 2C or a form 4C. The reference 
file number is pre-printed on the form 3C. 


NOTE: If, when registering a financing statement more than one statement is used, i.e., 
it is a multiple page registration consisting of two or more financing statements, the file 
number for the registration is the file number on the first page. Ignore the file number on 
the second and subsequent financing statements. 


Line 01 





Collateral brought into Ontario from another jurisdiction may already be subject to a 
security interest or to an unpaid seller’s right to revindicate or resume possession of the 
goods, pursuant to the laws of that jurisdiction. When a financing statement is registered 
with respect to such collateral, an “X” must be entered in the caution filing box. A financ- 
ing statement may also be registered with respect to collateral that is still located in 
another jurisdiction if the collateral is subject to a security interest in that jurisdiction and 
if it is intended that the collateral will be brought into Ontario. These financing statements 
must also be designated as caution filings by entering an “X” in the above box. 


NOTE that it is not mandatory to provide the debtor's date of birth when registering a 
caution filing. 
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Line 01 





See instructions page 8. 


Line 01 





An “X” must be entered if a motor vehicle schedule is submitted with the financing state- 
ment. A motor vehicle schedule should be used when it is necessary to describe more 
than two motor vehicles as provided for on lines 11 and 12 of the financing statement. 


Note that if a motor vehicle schedule is submitted, the registration will be a multiple page 
registration. 








Fr AR TS NSS MR RO MLC gus 

. i Pa aitag No. office use only}/N° d’enregistrement {usage interne) : ee 
Line 01 box is cian, see box Poi Si cet endrok est vacant voir la section 01A : 
Wiss peg ‘DDla _ Time/Heure Brancn/ Bureau Sequence/Séquence 











See instructions page 7. 


Line 01 





_PPSSF ison rsa) | 
 RSLAS Aor ae sere? : 


BS } 


This section identifies the statute with respect to which a registration is being made. If an 
interest is registered under the Personal Property Security Act, enter a “P” in this box. If 
registering a claim for lien under the Repair and Storage Liens Act, enter an “R’” in this 
box and refer to the portion of this Guide that deals with RSLA registrations for instruc- 
tions on how to complete this form. 


Line 01 





Enter the number of years for which the financing statement is to be effective. Enter 
whole years only, from 1-25 inclusive. If the financing statement is to be effective for a 
perpetual period, enter the code number “99”. 
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If registering a security interest in collateral that is or includes consumer goods, the reg- 
istration cannot be for a period of greater than 5 years. 


(Bate of ainnibs aa naissance 
Line 02 : ON SE YR 


Complete the debtor’s date of birth by entering the day, the month, and then the year. 
The month must be shown as one of: JAN JANV FEB FEV MAR MARS APR AVR MAI 
MAY JUIN JUN JUNE JUIL JUL JULY AOUT AUG SEP SEPT OCT NOV DEC. 


For example, for a debtor born June 12, 1961 enter 12 JUN 61, 12 JUNE 61 or 12 JUIN 
61. 


Line 02 


_ Birst Given Name/Premierorénom - InviaWinigals — Sumname/Aom ae famile 


Enter an individual debtor’s first given name in the first box, the initial of the second 
given name, if any, in the next box and the surname in the last box. BE CERTAIN THAT 
THE NAME THAT IS ENTERED IS THE DEBTOR’S CORRECT NAME. An individual 
debtor’s correct name may be determined by reference to a birth certificate, a certificate 
of citizenship, or other appropriate document (See Appendix “D” for guidelines). 

The initial of the second given name is used to differentiate between names such as 
WILLIAM J. SMITH and WILLIAM B. SMITH, as well as to differentiate between 
WILLIAM SMITH and WILLIAM J. SMITH. If an individual has a second given name, the 
initial must be entered. 


For example, if the debtor’s name is William Herman Joseph Smith, it must be entered 
as WILLIAM H. SMITH. 


lf a registrant is uncertain which of an individual’s names is the first given name and 
which is the surname, the registrant may wish to set the name out in two ways-one set- 
ting the names out in one order and one setting them out in reverse order. 


If the length of an individual's first given name (including punctuation marks and spaces) 
is longer than 19 characters or if the length of an individual’s surname (including punctu- 
ation marks and spaces) is longer than 22 characters or both, enter only the first 19 or 
22 characters or both, as the case may be, and the initial of the second given name, if 
any, on line 02. Then, enter the entire first given name and surname, including 

the initial of the second name, if any, on line 13, 14 or 15 of the General Collateral 
Description portion of this form. 


DO NOT USE: 

- Nicknames or abbreviations, for example, do not use “Tom” for “Thomas”or “MJ” 
for “Mary Jane”. (Of course, “MJ” or “Tom” must be used if that is really the cor- 
rect name). 

- “Jr.” or “Sr.” or other designations to differentiate between generations. 

- Titles, for example, do not use Mr. Mrs. Miss Ms. Dr. or Rev. 
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If the debtor’s correct name is not entered, an enquirer who subsequently searches 
against the correct name may be misled. The PPSA provides that a registration may be 
invalidated where a reasonable person is likely to be misled materially by an error or 
omission. 


NOTE: If the name of an individual person is entered on line 02, DO NOT complete line 


03. If another name is to be recorded, use either line 05 if the name is that of an individ- 
ual person or line 06 if the name is that of an artificial body/business debtor. 


Line 03 





Enter the business debtor’s name in full. A debtor who is not a natural person is consid- 
ered an artificial body, and will be identified on the business debtor name line. MAKE 
CERTAIN THAT THE NAME ENTERED IS THE CORRECT NAME. An artificial body's 
correct name may be determined by reference to an appropriate constituting document, 
such as, for example, a company’s articles of incorporation. (See Appendix “B” for fur- 
ther details). Note that for certain types of artificial bodies/business debtors the name 
required to be entered may be the name of a person who is not a debtor (for example, 
the name of a corporation signing the security agreement on behalf of a debtor which is 
an unincorporated association). 


Only one debtor name should be entered on the two lines of space provided. The sec- 
ond line of space has been provided to accommodate debtor names which are more 
than 66 characters. 


NOTE: If line 02 has NOT been used to record the name of an individual person, use 
line 03 to record the name of an artificial body/business debtor. If line 02 or 03 has been 
used and a second name is to be recorded, use either line 05 if the name is that of an 
individual person or line 06 if the name is that of an artificial body/business debtor. (If a 
third name is to be recorded, complete an additional form as an additional page). 


TRADE NAMES: Where a debtor is carrying on business under a business or trade 
name, the name of the debtor must be entered, and the business or trade name may be 
entered. 


If a business or trade name is set out, it must be set out on line 03 or line 06. 


Therefore, if William J. Smith is carrying on business as ABC Restaurant, enter 
WILLIAM J. SMITH on line 02 and ABC RESTAURANT on line 06 OR WILLIAM J. 
SMITH on line 05 and ABC RESTAURANT on line 03. 


lf ABC Company Limited is carrying on business as Smith Enterprises, enter ABC COM- 
PANY LIMITED on line 03 and SMITH ENTERPRISES on line 06 OR ABC COMPANY 
LIMITED on line 06 and SMITH ENTERPRISES on line 03. 


The following are examples of business or trade names incorrectly entered. 
DO NOT enter a business or trade name as: 


WILLIAM J. SMITH CARRYING ON BUSINESS AS ABC RESTAURANT 

ABC RESTAURANT OWNED AND OPERATED BY WILLIAM J. SMITH SMITH 
ENTERPRISES A DIVISION OF ABC COMPANY LIMITED 

SMITH ENTERPRISES AFFILIATE OF ABC COMPANY LIMITED 
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ENGLISH/FRENCH CORPORATE NAMES: The Ontario Business Corporations Act 
provides that a corporation may set out its name in its articles of incorporation in an 
English form, a French form, an English form and a French form, or a combined English 
and French form and it may be legally designated by any such name. 


lf a corporation has both an English and a French form of its name, BOTH names must 
be entered on the financing statement. DO NOT enter both on the same line. Enter one 
form of the name on a business debtor name line, and the other form of the name on the 
other business debtor name line — i.e., enter one form of the name on line 03 and the 
other form of the name on line 06. The order in which the names are entered is irrele- 
vant. 


In every other case, on the appropriate business debtor name line, enter the corporate 
name as it appears in the articles of incorporation —i.e., enter a French name in French 
an English name in English, and a combined English and French name in the combined 
form. 








Line 03 
L epee tere 
Every Ontario company has a unique number assigned to it by the Companies Branch 
of the Ministry of Consumer and Commercial Relations. The registrant has the option of 
entering this number on the financing statement. 
Line 04 
On this line, enter the debtor's address-it is mandatory that the postal code be included. 
lf the address is a foreign one, the equivalent of the Canadian postal code, if any, must 
be entered. 
“Address” is not defined, save for the requirement that a postal code be included. If it 
were defined and the wrong one inadvertently given, it could jeopardize the validity of 
the registration. It is up to the registrant to decide whether the mailing address or resi- 
dence address or some other address should be used. 
The primary purpose for which the address is likely to be used is to help to identify the 
debtor. 
Line 05 
LOTT Da DI OU a ee 
Oo MIM Vian ‘First Given NamelPremier prinom | Mitietvintinte SurameNom de faite 
— a | ia 








lf the name of an individual person is entered on line 05, DO NOT enter the name of an 
artificial body/business debtor on line 06. If line 05 is to be completed, complete it in 
accordance with the instructions for line 02. 
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Line 06 
Business Debtor! 
Débteur 
Ep sorts iia Line 06 cont’d / Ligne 06 (suite) 
- rGompléter be igre 
06 et 07 ou tee lignes 
If line 05 has NOT been used to record the name of an individual person, use line 06 to 
record the name of an artificial body/business debtor. If line 06 is to be completed, com- 
plete it in accordance with the instructions for line 03. 
Line 07 
| (Cormplete i differant from line O4iCornpidior = avons nda Bgne 04 } as CRS Btn vie ete: : : : Prov Prow Pasta! Code sCooe pony 
If the address to be recorded on line 07 is the same as that recorded on line 04, leave 
line 07 blank. Do not type in “AS ABOVE?” or “SAME”. If line 07 is to be completed, com- 
plete it in accordance with the instructions for line 04. 
Line 08 
4 
| Tulare du peviege 
Enter the name of the secured party. If there is more than one secured party, it is only 
necessary to enter one of their names. 
There is no search capability against the names of secured parties. Therefore, this line 
is not formatted in the same way as line 02 or 05. If there is not enough space to enter a 
secured party’s name, certain words may be abbreviated. For example, the Ontario 
Business Corporations Act treats “Limited” and “Ltd” as equivalent. 
Line 09 
AddrespiAdresso Ce ee ee ei earn 





On this line, enter the address of the secured party — it is mandatory that the postal code 
be included. If the address is a foreign one, the equivalent of the Canadian postal code, 
if any, must be entered. 


“Address” is not defined, save for the requirement that a postal code be included. The 
primary purpose for which the address is likely to be used is to contact the secured party 
for additional information. 
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Line 10 


Section 1s Colisters! Classification/Catégorie de bien grevé 
Type in rate box oF bo 
veer oe ® pce gg }casays} woareriers) 


Se pigeons gra oie ARCOUS Oiner 
Binns ce cons. Congas PERE 


The collateral must be classified. It may be classified as consumer goods, inventory, 
equipment, accounts, or other. Other includes other kinds of collateral, such as docu- 
ments of title, instruments, securities, chattel paper or intangibles (other than accounts). 
lf the collateral includes goods other than inventory, it must be described as either con- 
sumer goods or equipment. The primary use for which the goods are acquired will deter- 
mine which box must be completed. If goods other than inventory have a secondary 
use, a second box may be completed. For example, if goods are used or acquired for 
use primarily for personal, family or household purposes, an “X” must be entered in the 
“Consumer Goods” box and may also be entered in the “Equipment” box. If a registrant 
is uncertain as to what the primary use of goods other than inventory is, a registrant 
should enter an “X” in both the “Consumer Goods” box and the “Equipment” box. 


lf the security interest extends to collateral classified as consumer goods, the financing 
statement and each renewal may only be registered for a period of five years or less. 


WHERE A REGISTRATION EXTENDS TO COLLATERAL CLASSIFIED AS CON- 
SUMER GOODS, MANDATORY DISCHARGE OBLIGATIONS ARE IMPOSED ON 
THE SECURED PARTY. THESE OBLIGATIONS ARE DISCUSSED ON PAGE 27 OF 
THE GUIDE. 


Line 10 


Sestion2 
roe 3 # motor 
Neabagerprresit 
qvricble neice. 


Enter an “X” if there is a motor vehicle included in the collateral. Otherwise, leave this 
section blank. 


Check the definition of motor vehicle in the Glossary at the front of this Guide. 


Line 10 Section 3 


Principal Amount Securmdiiimount o che Lies 
Montent prneipal garantifisontant de privilige 


The principal amount must be entered only if ALL of the goods are classified as con- 
sumer goods. Round off to the nearest dollar as the form has been pre-printed to show 
the cents value as .00. 


“Principal Amount” means the amount that is secured or is intended to be secured under 
the original terms of the security agreement and may include interest, precalculated 
interest, carrying charges, insurance premiums, or any other cost or charge. 
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Line 10 


Line 11| ‘te 
De: 


Line 12| Zosie 


Section & 

| Ape 'R’ Hho Fimad Hate ot 

t Maturity! Taper ‘2 o) fs cate 

i Date of MatunityiGee o Reimance Of Gohkanos Tee pas eRe, 
' ay NEM Ye 


| | 











This section must be completed only if ALL of the collateral is classified as consumer 
goods. Enter the date of maturity or if there is no fixed date of maturity, enter an “X” in 
the appropriate box. Do not enter the month of the date of maturity numerically. If the 
date of maturity is October 26, 1999 enter 26 OCT 99. (Refer to the instructions relating 
to date of birth at line 02 for a complete list of correct abbreviations for each of the 
months). 


Do not confuse the maturity date of the security agreement with the expiry date of the 
financing statement. These dates may, but need not, coincide. 


Expiry dates relate to the registration period entered on a financing statement. For 
example, a financing statement registered on June 17, 1992 for a registration period of 4 
years will have an expiry date of June 17, 1996. 


“Maturity Date” (or “date of maturity”) is defined in the Regulations made pursuant to the 


PPSA and means the date, excluding days of grace, on which the debt will be fully paid 
if every payment is made according to the original terms of the security agreement. 








-Make/Marque occ "Vehicle Identification No/N® efioentiication du véhiculs 





If a motor vehicle is: 
(a) classified as consumer goods, or 
(b) Classified as equipment and the secured party wishes to protect itself 
against a buyer as provided in subsection 28(5) of the PPSA, 


the motor vehicle must be described on line 11 or 12. If there are more than two motor 
vehicles, the remaining motor vehicles should be described on a motor vehicle sched- 
ule/form 4C. If a multiple page registration is made, lines 11 and 12 must be completed 
before proceeding to a motor vehicle schedule. 


The registrant does not have to set out other motor vehicles, (i.e. neither “a” nor “b” 
above), on the financing statement. If, however, the registrant chooses to do so, and 
wants these motor vehicles to be indexed for enquiry purposes against their vehicle 
identification numbers, the registrant must describe these motor vehicles as provided for 
on lines 11 and 12. If the registrant intends to provide a general description of motor 
vehicles, the registrant may enter the description on lines 13-15 as long as the motor 
vehicle identification numbers are not included in the description. 
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If a motor vehicle is described on line 11 or 12 or on a motor vehicle schedule, the 
Regulations require, 


a) the last two digits of the model year, if any, MUST be given (if none, 
leave blank), 

b) the make of the motor vehicle or the name of the manufacturer MUST 
be given, 

C) the model, if any, MUST be given (if none, leave blank), and 

d) the motor vehicle identification number MUST be given. 


For most manufactured automobiles, the above information will be relatively easy to pro- 
vide and must be given. For other types of vehicles, there may be no model year or 
model, in which event the spaces must be left blank. There may be no make in which 
event the name of the manufacturer must be entered (even if it is “nomemade’”). 


Note that for the purposes of a motor vehicle description, the Regulations define a “vehi- 
cle identification number” as meaning, 


“the number that the person who constructed the motor vehicle affixed to it for 
identification purposes.” 


For all new automobiles sold in Canada after 1982, this number is made up of a unique 
combination of 17 letters and numerals. While other motor vehicles have vehicle identifi- 
cation numbers, they are not required to conform to this standard. 


To ensure that the correct vehicle identification number is entered, copy the vehicle 
identification number from the vehicle itself. Do not rely on the vehicle identification num- 
ber printed on the vehicle permit or “ownership”. 


If the incorrect vehicle identification number is entered, an enquirer who subsequently 
searches against the correct vehicle identification number may be misled. The PPSA 
provides that a registration may be invalidated where a reasonable person is likely to be 
misled materially by an error or omission. 





Line 13) 


General Colistoral 
Dexcription 
IPRS optionally 


Line 14 | gsreaea 
| (PPSA cuted) 


Line cit 


These lines may be completed at the registrant’s option. It is for the secured party to 
decide whether or not to include a description of collateral. Note that, except for pro- 
ceeds which are not required to be described and unless otherwise indicated, where any 
description limits the scope of a class of the collateral, the secured party may only claim 
a perfected security interest in the collateral as described. For example, if the classifica- 
tion indicated on line 10 is “inventory” and lines 13, 14 and 15 describe the collateral as 
“all new and used television sets”, then the secured party cannot claim a perfected secu- 
rity interest in all of the debtor’s inventory. The new and used television sets will be the 
only inventory in which the secured party has a perfected security interest. 


Please note that when completing lines 13, 14 and 15, colons and semicolons should 
not be used. 


oe 
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Ragistering Agent (if other than Secured Party/Lien Claimant)/Agent d’enregistrement (si autre que le partie gerantie/titulaire du privilege) 
Line 16 
AddressiAdresse City, etc./Vill, otc. [ Prov/Prov, Postal Code (Code postal 


Line 17 





The name and address of the registering agent, if other than the secured party, may be 
entered. If entered, it is mandatory that the postal code be included. If the address is a 
foreign one, the equivalent of the Canadian postal code, if any, must be entered. 


“Registering Agent” means the person who is acting as agent for the secured party 
when submitting the financing statement for registration. It does not include a clerk or 
other employee of the secured party. 


If the information on the financing statement is not clearly legible or if an error is discov- 
ered when processing the statement, the registering agent may be contacted directly. 
“Signature of Secured Party or Agent” 

The authorized signature must be completed. Set out the name and signature of each 
secured party whose name appears on the financing statement. If an agent is signing on 
behalf of a secured party, set out the name of the secured party and the name and sig- 


nature of the secured party’s agent. 


See Appendix “A” for sample signature formats. 
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Sample Fact Situation and Completed Financing Statement 


Matthew Johnson, is known to many residents in Timmins as “Matt”. As a sponsor of 
minor league hockey, he is a popular fellow among many of the local families. Matt oper- 
ates a business, out of his home, that goes by the name “Matt's Copy Centre”. 


Business is so good that Matt has decided to open another copy centre in the east end 
of the city. He meets with Mr. Drew, his bank manager at the Bank of Ontario. They dis- 
cuss the financing of the new premises. 


Mr. Drew agrees to extend $25,000.00 to Matt, on the security of the equipment and 
accounts of the Copy Centre. A security agreement to that effect is executed. The secu- 
rity agreement includes an after-acquired property clause. According to the terms of the 
agreement, Matt should have the loan paid off within 9 years. 


Matt has a car which is used for business purposes only. To protect its interest as 
against any buyers, should the car be sold by Matt, the Bank ‘describes’ it on the financ- 
ing statement so that the motor vehicle identification number can be indexed for enquiry 
purposes. The Bank verifies the vehicle identification number of the car by checking it 
against the vehicle identification number found in the car itself. 


The Bank asks to see Matt’s birth certificate. It indicates that Matt’s full name is Matthew 
Henry Samuel Johnson, and that his date of birth is August 25, 1945. 


The Bank confirms that Matt resides at 716 Main Street E. in Timmins, postal code 
P4N 8L8. 


The Bank is located at 10 Queen St. E., in the city of Timmins, postal code PSN 6L3. 
On April 17, 1990 the Bank registers the following financing statement for a period of 10 
years, as it is expected that the loan will be paid off by then. 
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Account No.(# applicable)/N° de comple (al parthent) 











Ministry of Ministare de ia 
For internal ¥) Coa et du 
Gssionly Financing Statement/Claim for Lien Form 1 : Ontario Relations Commerce 
Usage interne Etat de financement/Demande de privilége Formule OCR 







Registration No. (for office use only)/N* dTenvegwrement (unage Pieme) gs 
the box fe Bank, o9e box OIA'S ost endhoh et vacant it 





25|AUG 45 MATTHEW H JOHNSON 


per he aie 


Line 03 cont'd / Ligne 03 (suite) 


wae prow Pe i 
TIMMINS NT . P4N 8L8 


MATT'S COPY CENTRE 


Une 06 cont'd / Ligne 06 (suite) 


Address /Adresse : 
(Complete if ditierent from fine 04/Compiéter si différente de le ligne 04) 


Secured Party/ 
Uen Ciaimant/ 


Geowe emo §=BANK OF ONTARIO 


Address /Adresse City etc, /Vile, alc. 


10 QUEEN STREET EAST ’ TIMMINS 


lf PPSA, Section 1 must be completed. 
If PPSA and only Consumer Goods, Sections 3 & 4 must also be completed, 
lf RSLA, Section 3 must be completed. 


Section 1: Collateral Classification/ Section 2 
Classification des biens grevés i Type “X" if motor 


ae 
= 
Type “X” in appropriate box or boxes. 


“xe Taper *X" si véhicule Principal Amount Secured/Amount of the Lien 
Taper “X° dans la (les) case(s) eppropriée(s). fomobie inchs Montart principal gererti/Montard ch paki 


Biens de cons. Stock Comptes 


xX x 


Motor Vehicle Description / Descrintion du véhicule automobile. 
Year /Année Make/Marque 


™85 CHEVROLET 


if more than two vehicles, continue on the Motor Vehicle Schedule (Form 4C). 
S'il y 8 plus de deux véhicules automobiles, utiliser la Liste des véhicules automobiles (formule 4C). 


General Collateral Description (PPSA optional) / Description générale des blens grevés (PPSA fecuttetif) 


LORNE DREW) 





10551(11/92) This form must not be reproduced for registration purposes. 


Central Office Copy/ 
im Cette formule ne doit pas étre reproduite aux fins d'enregistrement. Exemplaire du bureau central 
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Financing Change Statement — Form 2C 


How to Complete a Form 2C 


The Form 2C is used to record amendments and changes to the file. The parts of the 
form which must be completed depend on the type of change being made. 


General Information 





Users of the System with invoice billing accounts must complete the Account Number 


and Registration Code sections of its form. (See page 6 for instructions. : 


“Registration No. (for office use only)/N° d’enragistrement ne) 
blank, see box 01A/S/ cet endrolt est wacent yaks ns section OIA : : 
YYIAA MMIMM BDI _ Time/Heure Branch/ Bureau : Sequencnteonuees 





Registration numbers are assigned in accordance with the rules on page 7. 


oe 
DE 





If a motor vehicle schedule is attached, place an “X” in the box marked “Motor Vehicle 
Schedule Attached”. 





Five key pieces of information are required to be entered on every 2C: 


1. Reference file number — Part 1; Line 21 


= ogee File Nursber (eon FRVOEES} 
HY de daasher te HROOER (GI wx CUES} 


The number entered in this space is extremely important as it identifies which registra- 
tion is being amended or changed. The following rules must be followed in order to 
ensure that the 2C links to its correct registration: 
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IF 2C REGISTERED TO.... ENTER ON LINE 21.... 

.... to amend a Form 1C, .... feference file number (9 digit number from 
2C or 4C registration.. upper right corner of 1C) 

... to change the record of “C” family .... feference file number (9 digit number from 
registrations (i.e., discharges, upper right corner of 1C) 


renewals, transfers, assignments, 
other changes)... 


... to amend a Form 1B, 2B or 3B .... reference file number assigned by the com- 
3Ba3 puter system (9 digits) OR registration num- 
ber of the form being amended (16 digits) 
... to change the record of a “B” .... reference file number assigned by the com- 
family of registrations... puter system OR the registration number of 
the Form 1B 
... to amend or change the record .... reference file number assigned by the com- 
of a CSRA registration... puter system OR the instrument number 


assigned under the CSRA 


If an incorrect number has been referenced and the number is not on file, the financing 
change statement will not link to a registration and forms a family of its own. The new file 
number assigned to one unlinked registration does not replace the file number of the 
family being referenced. It is a number which applies to the unlinked registration only 
and should not be used. 








2. Reference Debtor Name 
Line 23 . feu Gauataneieme pcm | eiellinniale BuinninalNons te Settle, 
Line 24 





Line 26 cont'd Ligne 24 (suite) 











The debtor name entered above is used to confirm the accuracy of the number entered 
on line 21. For this reason, the debtor name entered must exactly match the debtor 
name previously recorded, even it that name was previously incorrectly entered. 
Although there may be more than one debtor of record, enter the name of only one 
debtor. If the transaction being recorded is a debtor’s transfer or partial transfer of collat- 
eral, enter the transferor’s name. 


If an amendment is being registered, enter the debtor name as it was set 

out on the financing statement or financing change statement being amended. If the 
amendment is being made to indicate that a financing statement should or should not 
have been designated as a caution filing, enter the debtor name as it was set out on the 
financing statement. 


In all other cases, the registrant has the choice of entering the debtor name as it 
appears on the financing statement or any financing change statement to which this 
financing change statement relates. 


Use line 23 to enter the name of an individual debtor, and line 24 to enter the name of a 
business debtor. 
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If the length of an individual’s first given name (including punctuation marks and spaces) 
is longer than 19 characters or if the length of an individual’s surname (including punctu- 
ation marks and spaces) is longer than 22 characters or both, enter only the first 19 or 
22 characters or both, as the case may be, on line 23. 


3: Letter for Change Code — Part 1; Line 22 


} pester 
| Enter Latter tor Change 

| (gee reversay 

i ioaseer te satire 

| gorrespondant 3 la mocdiination 
| fOr au waren). 





The letter for change code entered in this space tells the computer system what type of 
change is being made. The change code legend is as follows: 


Amendment 

Renewal 

Discharge 

Assignment by Secured Party 

Transfer by Debtor 

Partial Discharge 

Assignment of the Security Interest in Part of the Collateral bySecured Party 
Transfer of Part of the Collateral by Debtor 

Other Change 


ae (@) ann) (el @} ea) a= 


Instructions for these specific changes follows. 


4. Secured Party/Registering Agent 


‘Registering Agent/Secured Party/Lien Clatmant/Agent d'enregistrement/créancier garenti/créancier privilégié —_- 
Line 16 wesc = 


Line 17 © 





Enter the name and address of one of the secured parties or, if there is a registering 
agent, enter either the name and address of the registering agent or of one of the 
secured parties. It is mandatory that the postal code be included in the address entered. 
If the address is a foreign one, the equivalent of the Canadian postal code, if any, must 
be entered. 


5s Authorized Signature 
The authorized signature portion MUST be completed. Set out the name and signature 


of the secured party, or the name of the secured party and the name and signature of 
the secured party’s agent. See Appendix “A” for sample signatures. 





Registering Specific Types of Changes 


Each type of change that can be registered using a 2C requires that, in addition to the 
five key pieces of information outlined above, other information also be entered on the 
form. Specific instructions for each type of change are outlined below. 
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Renewals 


To register a renewal, enter the letter “B” in the letter for change box on line 22 of Part 1. 
Enter in the following box on that line, the additional number of years the renewal should 
add to the total registration period (i.e., the original registration period and any previous 
renewals). Note that the effect of a renewal is to add to the registration period the num- 
ber of years indicated by the renewal except for registrations that extend to consumer 
goods. Thus, a financing statement registered for 8 years and renewed at any time prior 
to its expiry for 2 years, will be effective for a total of 10 years. 


Where a registration does not extend to consumer goods, it may be renewed in incre- 
ments of 1-25 years, or a renewal may be made for a perpetual period. The expiry date 
of the registration will be reflected on the related verification statement. (See Portion of 
the Guide dealing with the form 3C and verification statement). 


Registrations may only be renewed in increments of 1-5 years if the collateral is or 
includes consumer goods. This renewal will only be effective for the number of years 
indicated on the renewal statement calculated from the time it is registered. Thus, a 
financing statement registered for three years and renewed on its first anniversary for 4 
years, will be effective for a total of 5 years (one plus 4 years). As the System will not 
calculate the expiry date in this manner, the recipient of a verification statement relating 
to a PPSA registration which extends to consumer goods should ignore the expiry date 
on that verification statement. 


NOTE that once a registration expires or is discharged, it is no longer effective and thus 
cannot be renewed. However, the security interest that was the subject of the expired or 
discharged registration may be perfected again by registering a new financing statement 
(1C Form). Registrants should note that their priority might be affected in these situa- 
tions. 


Discharges 


WHERE A SECURITY AGREEMENT SECURES AN INTEREST IN PERSONAL 
PROPERTY WHICH INCLUDES CONSUMER GOODS, THE SECURED PARTY HAS 
30 DAYS FROM THE DATE ALL OBLIGATIONS HAVE BEEN PERFORMED OR 
FORGIVEN, TO REGISTER A FINANCING CHANGE STATEMENT DISCHARGING 
THE REGISTRATION. FAILURE TO DO SO MAY RESULT IN A PENALTY TO THE 
SECURED PARTY. 


In every case, where a financing statement has been registered and all of the obligations 
under the security agreement to which the registration relates have been performed or 
some of those obligations have been performed and it is agreed to release part of the 
collateral, any person with an interest in the collateral covered by the registration may 
deliver a written notice to the secured party demanding a signed financing change state- 
ment recording the discharge or partial discharge, be given to him/her at the place set 
out in the notice. 


To register a discharge, enter the letter “C” in the letter for change box on line 22 of 
Part 1. 


To register a partial discharge, enter the letter “F” in the letter for change box on line 22 
of Part 1. Note as well, that it may be necessary to complete Part 5 of the financing 
change statement. (DO NOT use a form 3C to register a partial discharge). 


If the released collateral in a partial discharge includes a motor vehicle that was previ- 
ously indexed by vehicle identification number — i.e., was described on a motor vehicle 
schedule or either of lines 11 or 12 of a financing statement or financing change state- 
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ment-that motor vehicle MUST be described again on lines 11 or 12. If there are more 
than two such motor vehicles, the remaining motor vehicles should be described on a 
motor vehicle schedule. The registrant must not proceed to the motor vehicle schedule 
without first describing two motor vehicles, one on each of lines 11 and 12. For detailed 
instructions on how to properly describe a motor vehicle on lines 11 and 12 and the 
motor vehicle schedule, refer to page 19. 


The registrant does not have to describe other motor vehicles on the financing change 
statement. If, however, the registrant chooses to do so, and wants these motor vehicles 
to be indexed by vehicle identification number, the registrant must describe them as pro- 
vided for on lines 11 and 12. If the registrant is merely providing a general description of 
motor vehicles, the registrant may enter the description on lines 13-15 as long as the 
motor vehicle identification numbers are not included in the description. 


Other types of collateral may be described on lines 13-15. 


Transfers by Debtor of Collateral 


Where a debtor transfers all of its interest in collateral, enter the letter “E” in the letter for 
change box on line 22 of Part 1. If a debtor transfers its interest in only part of the collat- 
eral, enter the letter “H” in the letter for change box on line 22 of Part 1. 


Part 3 of the financing change statement MUST be completed for both complete and 









Line 02/05 Seam 


Line 03/06 ‘ vob sme 


‘Gecaionnate | Line 008 conta Ligne 0908 (aute 


Line 04/07 : 











Enter the CORRECT NAME of the transferee on line 02/05 if the transferee is a natural 
person, and on line 03/06 if the transferee is an artificial body/business debtor. (Entry of 
the Ontario Corporation Number of a business debtor is optional). If known, the date of 

birth of a natural person must be entered. As well, the address of the transferee, includ- 
ing the postal code (if any), must, if known, be entered on line 04/07. 





For transfers of part of the collateral, it may also be necessary to complete Part 5 of the 
financing change statement. If the part of the collateral transferred includes a motor 
vehicle that was previously indexed by vehicle identification number — i.e., was 
described on a motor vehicle schedule or either of lines 11 or 12 of a financing state- 
ment or financing change statement-that motor vehicle MUST be described again on 
lines 11 or 12. If there are more than two motor vehicles, the remaining motor vehicles 
should be described on a motor vehicle schedule. The registrant must not proceed to 
the motor vehicle schedule without first describing two motor vehicles, one on each of 
lines 11 and 12. For detailed instructions on how to properly describe a motor vehicle on 
lines 11 and 12 and the motor vehicle schedule, refer to page 19. 


The registrant does not have to describe other motor vehicles on the financing change 
statement. If, however, the registrant chooses to do so, and wants these motor vehicles 
to be indexed by vehicle identification number, the registrant must describe them as pro- 
vided for on lines 11 and 12. If the registrant is merely providing a general description of 
motor vehicles, the registrant may enter the description on lines 13-15 as long as the 
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motor vehicle identification numbers are not included in the description. 
Other types of collateral may be described on lines 13-15. 


Assignments 


Where a secured party assigns its interest in collateral, enter the letter “D” in the letter 
for change box on line 22 of Part 1. If a secured party assigns its interest in only part of 
the collateral, enter the letter “G” in the letter for change box on line 22 of Part 1. 

Part 4 of the financing change statement MUST be completed for both complete and 
partial assignments. 


Assignor (as recorded\Cédent (ie! qu inscri) 

Line 29 
Secured Party/Lien Claimant/Assignee/Créancler garanti/Créancier privilégié/Ayant droit 

Line 08 ee 
AddressiAdresse a : City, etc./Ville, ete. Prov /Prov, Postal Code (Gade poste 


Line 09 


On line 29, enter the name of the assignor as recorded on the statement to which this 
financing change statement relates. Enter the name of the assignee on line 08, and the 
address of the assignee on line 09 — it is mandatory that the postal code be included. If 
the address is a foreign one, the equivalent of the Canadian postal code, if any, must be 
entered. 


Note that the authorized signature, while mandatory, may be that of the assignor or 
assignee. 


With respect to a partial assignment, it may also be necessary to complete Part 5 of the 
financing change statement. Where the secured party’s security interest in part of the 
collateral has been assigned and that collateral includes a motor vehicle that was previ- 
ously indexed by vehicle identification number — i.e., was described on a motor vehicle 
schedule or either of lines 11 or 12 of a financing statement or financing change state- 
ment-that motor vehicle MUST be described again on lines 11 or 12. If there are more 
than two motor vehicles, the remaining motor vehicles should be described on a motor 
vehicle schedule. The registrant must not proceed to the motor vehicle schedule without 
first describing two motor vehicles, one on each of lines 11 and 12. For detailed instruc- 
tions on how to properly describe a motor vehicle on lines 11 and 12 and the motor vehi- 
cle schedule, refer to page 19. 


The registrant does not have to describe other motor vehicles on the financing change 
statement. If, however, the registrant chooses to do so, and wants these motor vehicles 
to be indexed by vehicle identification number, the registrant must describe them as pro- 
vided for on lines 11 and 12. If the registrant is merely providing a general description of 
motor vehicles, the registrant may enter the description on lines 13-15 as long as the 
motor vehicle identification numbers are not included in the description. 


Other types of collateral may be described on lines 13-15. 


Note: If a secured party’s interest is assigned prior to the registration of a financing 


statement: 

a) a financing statement may be registered showing the assignee as the 
secured party; or 

b) a financing statement may be registered showing the assignor as the 


secured party prior to registering a financing change statement record- 
ing the assignment. 
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“Other Changes” 


Aerarnee Soeeeee aA ceepiatiecincerartegienaiere meer aaet 





Line 25. Enter below Reasons for AmandmenyiOther Change Desc 
Motifs de carraction 


Regulations made pursuant to the PPSA indicate “Other Changes” to be either a subor- 
dination or a seizure of a security interest. In either instance, the secured party must 
enter the letter “J” in the letter for change box on line 22 of Part 1, and must then com- 
plete Part 2 of the financing change statement. 






shy Otter Change berelPreciaer Ventre macbcation ti, 


a derive angmmenarer Cranon DRC — em es ~: ee — 


Line 26 


Line 27 


Line 28 





On lines 25-28 the type of change and particulars of the change must be recorded. For 
example, if the seizure of a security interest is being recorded, lines 25-28 may indicate: 


“By virtue of a writ of execution entered out of the Supreme Court of Ontario, the 
Sheriff of the District of Algoma has seized the interest of ABC Company ina 
chattel mortgage for $1500 in debt and $300 in costs.” 


NOTE that in the case of a seizure, the signature required on the financing change 
statement is the sheriffs. 


Amendments 


To correct an error or omission made in a registered financing statement or financing 
change statement, or to amend such statements in a way not elsewhere provided for, 
enter an “A” in the letter for change box on line 22 of Part 1. (Note that to correct a refer- 
ence file number that has been erroneously entered on a form 2C, a special procedure 
is outlined later in this Guide). 


Part 2 of the financing change statement must be completed. On lines 26-28, in the area 
entitled “Enter below Reasons for Amendment/Other Change Description’, the reasons 
for amendment must be set out briefly and accurately. 

Where necessary, enter any new or corrected information on the appropriate line. 
Types of Amendment 

1. Substitution 

A substitution occurs where there is already a line of information recorded in the System 
and it is necessary to substitute a new line of information to correct or update the old 
information. 

For example, an error may have been made in transcribing the address of the secured 
party onto a financing statement or financing change statement. This may be indicated 


by entering the following on lines 26-28. 


“The incorrect address was entered on line 09 of registration number 
970703160700152621.” 


The registrant would then enter the correct address on line 09 of form 2C. 
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Another example of a substitution is a debtor name change. Where a debtor has 
changed its name, the following is one description which could be entered in the 
“Reasons for Amendment”: 


“The debtor name on line 02 of the financing statement has changed.” 


The debtor's new name would then be entered on line 02/05 of the financing change 
statement. 


NOTE: A substitution is not actually made in the System. It is made only notionally. The 
new information is added to the file. 


2. Addition 


An addition will add a line of information to a registered financing statement or financing 
change statement. 


For example, the registrant may have entered on the statement the information relating 
to only one debtor when in fact there were two debtors. This may be indicated by enter- 
ing on lines 26-28. 


“Information relating to a second individual debtor was omitted from lines 05 and 
07 of Registration Number 991221 100900124110.” 


The registrant must then enter the necessary information — birth date, CORRECT NAME 
and address of the debtor-on lines 02/05 and 04/07 of form 2C. 


3. Deletion 


A deletion will remove a line of information from a registered financing statement or 
financing change statement. 


For example, the registrant may have described two motor vehicles on lines 11 and 12 
when there was a security interest in only one of the vehicles. It was therefore only nec- 
essary to describe one motor vehicle. This would be indicated by entering on lines 26- 
28: 


“The motor vehicle described on line 11 of Registration Number 
940916142700462601 is deleted as no security interest was taken in that vehi- 
cle.” 


NOTE: A deletion is not actually made in the System. It is made only notionally. The 
direction to delete is recorded on the file. 


4. Caution Filing 


To indicate that a registration number should or should not have been designated as a 
caution filing, the registrant must explain the situation on lines 26-28. 


Note that if a registration was erroneously designated as a caution filing, the date of birth 
of any individual debtor MUST be added if it was not previously indicated. The complete 
debtor name(s) with the correct date of birth must be entered on line 02/05. 


5. Other Amendments 
Where an amendment is of a kind other than those described above, simply enter the 


reasons for amendment on lines 26-28. Where appropriate, enter any new information 
on the correct line of form 2C. 
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For example, a registrant may have entered a registration period of 18 years ona 
financing statement when the proper period was 10 years. This may be indicated by 
entering on lines 26-28: 


“The registration period was incorrectly entered on line 01 of Registration 
Number 9806091 41800221256.” 


The registrant would then enter the appropriate registration period on line 22, in the box 
entitled “Type in Total Correct Registration Period”. This box is to be used only to reduce 
the registration period. Increases in the registration period must be treated as renewals. 
As a further example, a registrant may have incorrectly designated the statute with 
respect to which the registration was made. In the last box of line 01 of this form, the 
registrant must enter a “P”. On lines 26-28, the registrant would indicate: 


“This amendment is made as the statute with respect to which this registration 
relates was incorrectly designated on line 01 of Registration Number 
910307140200022589. 


An amendment to correct the statute under which a registration was made may require 
that other amendments be recorded. For example, if amending to change a registration 
under the RSLA to one under the PPSA and the “R’” registration had nothing entered in 
the collateral classification area on line 10, an amendment must also be made to the col- 
lateral classification area on line 10. Line 10 would, therefore, have to be totally redone. 


Re: Incorrect Reference File Number/Registration Number 


lf the incorrect reference file number or registration number has been entered on line 21 
of a form 2C, it is sufficient to correct the error by properly completing and registering 
another form 2C. The registrant should be sure to enter the information as it should have 
been entered on the original form 2C, taking special care to enter the correct reference 
file number or registration number in the “Reference File Number” box. 


lf the form 2C with the incorrect reference file number or registration number was regis- 
tered to record a change of debtor name or the transfer of a debtor’s interest in all or 
part of the collateral, it is suggested that the registrant ALSO register a form 2C desig- 
nated as an “amendment”. The registrant must complete the general parts of this addi- 
tional form 2C as outlined earlier in this Guide, taking care to enter the correct reference 
file number or registration number in the “Reference File Number’ box. The registrant 
should also indicate on lines 26-28: 


“The incorrect reference file number/registration number was entered on 
Financing Change Statement number 9610121 11300431298 which recorded a 
change of debtor name/transfer of collateral.” 


Registration of the amendment will serve to indicate that a timely registration of the 
change of debtor name or transfer of a debtor’s interest in all or part of the collateral was 
made. 
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Corporation Securities Registration Act 


The CSRA was repealed on October 10, 1989. Since then, the following information with 
respect to undischarged registrations filed under the CSRA have been available in the 
System: 


(a) the name of the debtor as shown in the registration under the former Act; 
(b) the registration number under the former Act; and 
(c) the following notation: 


This registration was made under the Corporation Securities 
Registration Act (R.S.O. 1980, c. 94) or a predecessor thereof. A copy 
of the instrument is available for inspection in the offices of the Ministry 
of Consumer and Commercial Relations located at: 


375 University Avenue, 3rd Floor 
Toronto, Ontario 
M5G 2J7 


Certain provisions in the PPSA apply to CSRA registrations. Specifically, a secured 
party may record a discharge, partial discharge, assignment, partial assignment, subor- 
dination or amendment. Further, a secured party must record any change in debtor 
name within the time limits prescribed by the PPSA (see ss. 48(3) and 78(6)). 


A secured party recording any of the above changes must: 
(1) Complete the General Portions of the form 2C as outlined earlier in this Guide, to the 
extent that they are applicable (beginning at page 24). Pay particular attention to the 


instructions with regard to “Line 21 and the Reference File Number’; 


If registering a partial discharge, note that the description of released collateral is 
optional, but if described, the collateral should be described on lines 13-15; 


8 


If registering an assignment or partial assignment, refer to and follow the specific 
instructions outlined earlier in this portion of the Guide with respect to 
“Assignments”, to the extent they are applicable. With respect to the assignments of 
the secured party’s interest in part of the collateral, a description of the collateral 
included in the assignment is optional, but if described, the collateral must be 
described on lines 13-15; 


© 


lf registering a subordination, refer to and follow the specific instructions outlined 
earlier in this portion of the Guide with respect to “Other Changes” to the extent that 
it deals with subordination; and 


Ss 


lf registering an amendment, refer to and follow the specific instructions outlined in 
this portion of the Guide with respect to “Amendments” to the extent that they are 
applicable. 


S 
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Sample Fact Situation and Completed Financing Change Statement/Form 2C 


(The beginning of this fact situation is at the end of the discussion on Financing 
Statements/Form 1C). 


Matt becomes seriously ill four years later and is advised by his doctor to retire to 
warmer climes. He sells his business to his niece, Lisa. Prior to doing so, he informs Mr. 
Drew of this new development and obtains the Bank’s consent to the transfer of all of the 
collateral to Lisa. 


Within 15 days of the transfer, the Bank registers the following financing change state- 
ment. The Bank first confirms that Lisa’s address is 5510 Birch Avenue, Timmins, postal 
code P8R 1L1. The Bank also checks Lisa’s birth certificate which indicates her name is 
Lisa Vernon, and that she was born on March 4, 1962. There was no second given 
name set out on the birth certificate. 
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For internal 
use only 


Usage Interne 





Etat de 


Ministhre de la 





000110 


ict 


mS 


Individual Debtor! Transteror | Débiteur partioutier/Cédant 
First Given Neme/ Premier prénom Initial / initiate Surname! Nom ce teste 


MATTHEW H JOHNSON 


Dap ct BirtuDete do ntieannce 
individ YM Firat Given NemeiPremie pninom Ineievinitats — Sumneme/Nom da taralia 


e Oevtor! 
7b 04|MAR l62! LISA VERNON 
OR/OU 

Business Ostear/ 

‘Wanateres / Déjteur 

jpaceaiotnne h Une 09/08 cont'd / Ligne 0306 (eusim) Pippy ons pi Toa 


Acsinesettaresss City, etc./Vile, etc. Prov/Prov. Postel Code (Come poste! 


5510 BIRCH AVENUE TIMMINS ONT2 P8R Lil 
Aanigne (ws recoréedyOtctent (te! qu inert) 





Secured Party/Lien Cisiment/Assignes /Créancier gerenti/Créencier privitégih/Ayent dro 








'X’ 10 Fined Date of 
‘Ka he data 
pas 





Motor Vehicle Description/ Description du véhicule automobile. 
YeartAnnée Make Marque Vehicle identification No/N® identification du véhicude 


Hf more than two vehicles, continue on the Motor Vehicle Schedule (Form 4C). 
Sy a plus de deux véhicules automobiles, utiliser la Liste des véhicules automobiles (formule 4C). 





Registering Agent/Secured Party/Lien Cleimant/ Agent d'enregistremert/créencier garenti/créancier privitgié 
Roseatiter 2 


y 


BANK OF ONTARIO 


City, coc /Vile, ate. ProwjPr, Pastel Cade (Code poate! 


-10 QUEEN STREET EAST TIMMINS ONT. P5N 6L3 


Name and Signature of Secured Party/Lien Cleimant OR 
Nom et signature du créancier garanti/créancier privitégié 





10552 (11/92) This form must not be reproduced for registration purposes. Central Office Copy/ 
Cette formule ne doit pas étre reproduite aux fins d’enregistrement. Exaailake ce ped 3 
=e 
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Form 3C and Verification Statement 


The following discussion on the form 3C and verification statement applies to both the 
PPSA and the RSLA. 


For every financing statement/claim for lien (form 1C) and financing change 
statement/change statement (form 2C or 3C) registered, a form 3C and verification 
Statement is generated by the System. When a financing statement/claim for lien is reg- 
istered, a form 3C and verification statement is mailed to each secured party or lien 
claimant whose name appears on the registration. When a financing change 
Statement/change statement is registered, it is sent to the secured party, lien claimant or 
registering agent who registered the financing change statement/change statement. 


A form 3C and verification statement is perforated and can be separated into two parts. 


Form 3C 


The form 3C is a financing change statement/change statement which is used to register 
a complete discharge or a renewal. Some of the information on this form will be complet- 
ed before it is mailed to the appropriate parties. (See above). Included in the completed 
information is a reference file number (line 31). If a form 1C is registered or a form 2C or 
3C is registered referencing a form 1C, the reference file number will be the file number 
located at the upper right-hand corner of the form 1C. If a form 2C is registered referenc- 
ing an A or B series form or a CSRA registration, the reference file number will be a 
number assigned by the Registrar for that family of registrations. 


A Form 3C may be used by a registrant to register a renewal or a complete discharge 
BUT ONLY with respect to the family designated by the reference number pre-printed 
on it. It may not be used to register a partial discharge. 


How to Complete a Form 3C 





See instructions page 6. 


Line 01 





See instructions page 7. 


Line 31 





The reference file number has been entered by the Registrar. 
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Line 31 





Enter a “B” if registering a renewal, and a “C” if registering a discharge. Note that a 
secured party or lien claimant is obliged, in certain circumstances, to register a financing 
change statement or a change statement designated as a discharge within a specific 
time period. For an explanation of the mandatory discharge requirements under: 


(i) the PPSA, see page 27 of this Guide; and 


(ii) the RSLA, see page 59 of this Guide. 


Li 31 : Santee Number of Aieiional fears i Rurowat (ene RRVENES = 
ine colette ACR SUNS termes so egn on 
ae ait nent (vor au verso) 





If registering a renewal, enter the number of additional years to be added to the total 
registration period. Note that the effect of a renewal is to add to the registration period 
the number of years indicated by the renewal except for registrations that extend to con- 
sumer goods. Thus a financing statement registered for 8 years and renewed at any 
time prior to its expiry for 2 years, will be effective for a total of 10 years. Similarly, a 
claim for lien registered for 1 year and renewed at any time prior to its expiry for 2 years 
will be effective for a total of 3 years. 


Under the PPSA, where a registration does not extend to consumer goods, it may be 
renewed in increments of 1-25 years, or a renewal may be made for a perpetual period. 
The expiry date of the registration will be reflected on the related verification statement. 
(See discussion relating to verification statements that follows). 


Registrations may only be renewed in increments of 1-5 years if the collateral is or 
includes consumer goods. The renewal will only be effective for the number of years 
indicated on the renewal statement calculated from the time it is registered. Thus, a 
financing statement registered for three years and renewed on its first anniversary for 4 
years, will be effective for a total of 5 years (one plus 4 years). As the System will not 
calculate the expiry date in this manner, the recipient of a verification statement relating 
to a PPSA registration which extends to consumer goods should ignore the expiry date 
on that verification statement. 


Under the RSLA, registrations may only be renewed for a period of “1” or “2” years as 
total registration period of a claim for lien cannot exceed 3 years. The expiry date of the 
registration will be reflected on the related verification statement. 


Note that a PPSA registration that expires or is discharged is no longer effective and, 
therefore, cannot be renewed. The security interest that was the subject of the expired 
or discharged registration may, however, be perfected again by the registration of a new 
financing statement. 


Note that should the registration period of a claim for lien expire or if the claim for lien is 
discharged, the non-possessory lien to which the claim for lien relates is also discharged 
and cannot be revived as an interest. 
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Fem GhenNamePemerpsinon : initiattinitiale ——- Surname/Nom de famille 


- individual Debtor (as recorded) 
Line 32 Perticster MORAN tel ee 0) — 


E Busines Dotan record ~ 
Line 33 Petey emrerin ee eo) 








The reference debtor name has been entered by the Registrar. 











Line 33 sree creer sae 
If previously provided by the registrant, the Ontario Corporation number will be entered 
by the Registrar. 
oo Gy ecw ee — PrauProe Postal Code/Code postal 
Line 09/17 





(insert form section) 


Enter the name and address of one of the secured parties, one of the lien claimants or of 
the registering agent, if any. It is mandatory that the postal code be included in the 
address entered. If the address is a foreign one, the equivalent of the Canadian postal 
code, if any, must be entered. 


This section must be completed or else no verification statement can be produced. 
“Signature of Secured Party, Lien Claimant or Agent” 

The signature must be completed. Set out the name and signature of the secured party 
or lien claimant, OR the name of the secured party or lien claimant and the name and 
signature of the agent of the secured party or lien claimant. 


See Appendix “A” for sample signature formats. 


Se ee ee a Ee ana AE | oem i A I ye ee dc ee 
Verification Statement 


The verification statement reproduces the information set out on the financing state- 
mentclaim for lien or financing change statement as it has been transcribed onto the 
central computer file. It provides the registrant with a means to verify that the recorded 
information is accurate. 
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The verification statement will contain an expiry date and may contain courtesy notices. 
The expiry date will indicate the date on which the registration will expire. IGNORE this 
date for PPSA registrations which extend to consumer goods. 


Courtesy notices are intended to notify the registrant of irregularities made in the com- 
pletion of the registered financing statement/claim for lien or financing change state- 
ment/change statement. It is recommended that in every case, upon receipt, the regis- 
trant compares the verification statement — whether or not courtesy notices are indi- 
cated — with a copy of the financing statement/claim for lien or financing change state- 
ment/change statement AND with any supporting documentation such as a security 
agreement or invoice. 


NOTE that the System will generate courtesy notices in certain situations. If, for exam- 
ple, a registrant has misspelt a debtor's name or has miscopied the vehicle information 
number, a courtesy notice will not be provided. 


Examples of Courtesy Notices 
a) REFERENCE FILE NUMBER DOES NOT EXIST 


This indicates that no form 1C exists on file with which the provided reference 
file number can be matched. The System cannot find the number referred to 
which means that the registration has expired, been discharged or has been 
incorrectly referred to. 


b) VIN MISSING 


This indicates that a motor vehicle description has been set out on a line desig- 
nated for a motor vehicle description but the vehicle identification number box 
has been left blank. 


C) DEBTOR DATE OF BIRTH INVALID 


This indicates that the registrant has provided a date of birth that is not a valid 
date, for example, February 30, 1970. 


We have attempted to identify most potential irregularities, but the computer sys- 
tem is not able to identify all such situations. As well, there may be situations in 
which the courtesy notice does not apply. If so, corrective action may not be 
required. 


The onus is on the registrant receiving a verification statement with courtesy 
notices to determine what course of action to take. The registrant should bear in 
mind that a financing statement/claim for lien or financing change 
statement/change statement may be invalidated if a reasonable person is likely to 
be misled materially by an error or omission. 


NOTICE TO SECURED PARTIES: The PPSA requires that a secured party deliver to 
each debtor either a copy of the registered financing statement or financing change 
statement OR a copy of the verification statement within 30 days of the date of registra- 
tion. Failure to do so may result in a penalty to the secured party. 
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Sample Fact Situation and Completed Financing Statement/Form 3C 


(The beginning of this fact situation is at the end of the discussion on Financing 
Statements/Form 1C at page 22 and at the end of the discussion on Financing Change 
Statements/Form 2C at page 34). 


Five years after acquiring her uncle’s business, Lisa finds she still has difficulty making it 
into a profitable venture. With the technological advances made, some of her equipment 
is now outdated. Lisa is certain that if she had the necessary capital to modernize the 
business and its premises, she could turn a handsome profit. She meets with Mr. Drew, 
manager at the Bank of Ontario, and successfully obtains further financing. The Bank 
extends a further $15,000.00 on the security of the same collateral pursuant to a future 
advance clause in the security agreement. The security agreement is amended by 
extending the maturity date for an additional six years. 


The Bank finds it necessary to register a renewal of six years and registers the following 
financing change statement. 
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SAMPLE FINANCING CHANGE STATEMENT — FORM 3C 





Financing Change Statement/Change Statement 
Etat de modification du financement/Etat de modification 











sey Ministry of Ministere de la 
S (Y¥) Consumer and Consommation 
Commercial 
’ 










Registered Under 


(Office 
Enregisiré aux termes 


use / 
Oe (useage interne) 


000011088 oe bonnie ene ena: MI ree 











Reterence Fite Nurater! 
NP de dossier de référence 








Secured PanyLien ClemeniRegaiaring AgenvPate 
oe BANK OF ONTARIO at SPOS 
10. QUEEN STREET E, TIMMINS ONT ; P5N 6L3 

















BANK OF ONTARIO BANK_OF ONTA 

10 QUEEN STREET E. 

TIMMINS ON P5N 6L3 \ 2 ros 
LORNE DREW 






Central Office Copy/Exemplaire du bureau central Cae shod lineg cet [ranean a ale arcana 


10553(09/92) Sa Reni 
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SAMPLE FACT SITUATION AND COMPLETED CHANGE STATEMENT FORM 3C 


The beginning of this fact situation is at the end of the discussion on Claims for 
Lien/Form 1C at page 54 and at the end of the discussion on Change Statements/Form 
2C at page 63). 


One year after the claim for lien was originally registered, Sam was able to pay off the 
full amount of the lien. Within 30 days of payment, Supplies Plus Inc. registered the fol- 
lowing change statement. 
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SAMPLE CHANGE STATEMENT — FORM 3C 





ee 


Financing Change Statement/Change Statement 
Etat de modification du financement/Etat de modification 


Registration No. (for office use only\N* d’enregietrement (usage interne) 
YYIAA MMIMM DOW Time/Heure Branch/Bureau 












Formule @COCR 






Enter Number of Additional Years if Renews! (see reverse) 
Indiquer lo nombre d'enndes suppldmertaires 8't 3'egit d'un ia 
rencuestormen (voir au veree). 















SUPPLIES PLUS INC 
788 MAPLE BLVD 
OSHAWA ON N70 1Al1 






(ARNOLD HARRISON) 


Central Office Copy/Exemplaire du bureau central fora lea need oli chaniec i ag bel ae 


doit pas 6tre reproduite aux fins dt 
10553(09/92) Detach here/Détacther 1c! 
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Motor Vehicle Schedule — Form 4C 


The following instructions for the completion of the motor vehicle schedule apply to both 
registrations made under the PPSA and the RSLA. 


A motor vehicle schedule is never registered alone-it is always registered along with 
either a financing statement/claim for lien or financing change statement/change state- 
ment. Consequently, a motor vehicle schedule is always one page of a multiple page 
registration which requires that the registrant complete the page number designation on 
line 01 of each of the pages registered. On line 00 of the motor vehicle schedule is a box 
entitled “Reference File No”. The registrant must set out in this box: 


(i) the file number from the form 1C if a financing statement/claim for lien 
is being registered; or 


(ii) the reference file number from line 21 of the form 2C if a financing 
change statement/change statement is being registered. 


If a motor vehicle schedule is attached, be sure to enter an “X” in the box entitled “Motor 
Vehicle Schedule Attached” on line 01 of the form 1C or 2C. 


The motor vehicle schedule should be used when describing more than two motor vehi- 
cles as provided for on lines 11 and 12 of the financing statement/claim for lien or financ- 
ing change statement/change statement. It is formatted in exactly the same manner as 
lines 11 and 12 of those statements. 


To complete any one of lines 41-56 of form 4C: 


(i) follow the instructions provided for the completion of lines 11 and 12 of 
a financing statement if the motor vehicle schedule is registered as part 
of a financing statement or financing change statement. (See page 19 
of this Guide); 


(ii) follow the instructions provided for the completion of lines 11 and 12 of 
a Claim for lien if the motor vehicle schedule is registered as part of a 
Claim for lien or change statement. (See page 51 of this Guide). 


If an error is made on one of these lines that cannot be corrected without ambiguity, “X” 
out the line, and begin again on the next line. 
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Claim for Lien — Form 1C 


How to Complete a Form 1C 


( PLCCER No. ff BOC aniDiN® de compte (si pertinent) [sone Arcourt CodeiCode du carpte Senregistroment 


See instructions page 6. 














File MOI? de doseise 





900000067 


j 








This space contains a pre-printed number called the “File Number”. 


DO NOT CONFUSE the file number with the registration number. The file number identi- 
fies a group of statements — it identifies a claim for lien and all change statements relat- 
ed to it. A registration numbers is the number imprinted on the first page of a claim for 
lien or change statement and set out on any of its subsequent pages upon registration. 
Thus, every registered claim for lien and every registered change statement has a 
unique registration number and every claim for lien and all change statements related to 
it— every family — has a unique file number. 


It is essential that a registrant accurately enter the file number in the space provided for 
recording a reference file number when filling out a form 2C or form 4C. The reference 
file number is pre-printed on a form 3C. 


NOTE: If, when registering a claim for lien, more than one statement is used, i.e., itis a 
multiple page registration consisting of two or more claim for lien forms, the file number 
for the registration is the file number on the first page. Ignore the file number on the sec- 
ond and subsequent claim for lien forms. 


Line 01 


Capsion: 
Disregard the caution filing box as it is not relevant to a registration under the RSLA. 
Line 01  . 
Page. pages 
. 
= 


See instructions page 7. 
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Line 01 Motor Vehicle 


An “X” must be entered if a motor vehicle schedule is submitted with the claim for lien. 
Such a schedule should be used when it is necessary to describe more than two motor 
vehicles as provided for on lines 11 and 12 of the claim for lien. 


Note that if a motor vehicle schedule is submitted the registration will be a multiple page 
registration. 





Line 01 Registration No. (for office use only)/N® d’enregistrement (usage inteme) — oe 
He Riis bacx Be Deanik, e9e Berk CIS Can earn Sat verant wom Ie senton £14 














See instructions page 7. 


Line 01 PB oy | 


Se eeeectiittinnnannmnnnansennenennnnementonnnnini: | 


This section identifies the statute with respect to which a registration is being made. If 
registering a claim for lien under the Repair and Storage Lien Act, enter an “R” in this 
box. If an interest is being registered under the Personal Property Security Act, enter a 
“P” in this box and refer to the portion of this Guide that deals with PPSA registrations for 
instructions on how to complete this form. 


Line 01 oo pmntwnahipree: 


Enter the number of years for which the claim for lien is to be effective. Enter whole 
years only, from 1-3 inclusive. 





H BNO OE PU IOME IO: OBE GATES 
Line 02 - bl ae Ve 


Complete the debtor's date of birth by entering the day, the month, and then the year. 
The month must be shown as one of: JAN JANV FEB FEV MAR MARS APR AVR MAY 
MAI JUIN JUN JUNE JUIL JUL JULY AOUT AUG SEP SEPT OCT NOV DEC. 


For example, for a debtor born June 12, 1961 enter 12 JUN 61, 12 JUNE 61 or 
12 JUIN 61. 
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Fist Given NemelPremier prénnm iniiiaiiinitiete SurnamesMom de familie 


Line 02 





Enter the name of the person against whom the lien is claimed on the individual debtor 
name line. 


Enter the individual debtor’s first given name in the first box, the initial of the second 
given name, if any, in the next box, and the debtor’s surname in the last box. BE CER- 
TAIN THAT THE NAME THAT IS ENTERED IS THE DEBTOR’S CORRECT NAME. An 
individual debtor’s correct name may be determined by reference to a birth certificate, a 
certificate of citizenship, or other appropriate document. (See Appendix “D” for guide- 
lines). 


The initial of the second given name is used to differentiate between names such as 
WILLIAM J. SMITH and WILLIAM B. SMITH, as well as to differentiate between 
WILLIAM SMITH and WILLIAM J. SMITH. If an individual has a second given name, the 
initial must be entered. 


For example, if the debtor’s name is William Herman Joseph Smith, it must be entered 
as WILLIAM H. SMITH. 


If a registrant is uncertain which of an individual’s names is the first given name and 
which is the surname, the registrant may wish to set the name out in two ways-one set- 
ting the names out in one order and one setting them out in reverse order. 


If the length of an individual's first given name (including punctuation marks and spaces) 
is longer than 19 characters or if the length of an individuals’s surname (including punc- 
tuation marks and spaces) is longer than 22 characters or both, enter only the first 19 or 
22 characters or both, as the case may be, and the initial of the second given name, if 
any, on line 02. Then, enter the entire first given name and surname, including the initial 
of the second given name, if any, on line 13, 14 or 15 of the General Collateral 
Description portion of this form. 


DO NOT USE: 


—- Nicknames or abbreviations, for example, do not use “Tom” for “Thomas” or 
“MJ” for “Mary Jane”. (Of course, “MJ” or “Tom” must be used if that is really the 
correct name). 


- “Jr.” or “Sr.” or other designations to differentiate between generations. 
~ Titles, for example, do not use Mr. Mrs. Miss Ms. Dr. or Rev. 


lf the debtor’s correct name is not entered, an enquirer who subsequently searches 
against the correct name may be misled. The PPSA provides that a registration may be 
invalidated where a reasonable person is likely to be misled materially by an error or 
omission. 


NOTE: If the name of an individual person is entered on line 02, DO NOT complete line 
03. If another name is to be recorded, use either line 05 if the name is that of an individ- 
ual person or line 06 if the name is that of an artificial body/business debtor. 
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Line 03 Business dere 
f tres 02 & j Caer P 
yy pong Line 08 cont'd / Lagne 03 tee! 

AAT eter eee Sere 

82 Of 04 cai ex dgres 

OG wt aj 


Enter the business debtor’s name in full. A debtor who is not a natural person is consid- 
ered an artificial body, and will be identified on the business debtor name line. MAKE 
CERTAIN THAT THE NAME ENTERED IS THE CORRECT NAME. An artificial body’s 
correct name may be determined by reference to an appropriate constituting document, 
such as, for example, a company’s articles of incorporation. (See Appendix “C” for fur- 
ther details). Note that for certain types of artificial bodies/business debtors the name 
required to be entered may be the name of a person who is not a debtor (for example, 
the name of a corporation signing the security agreement on behalf of a debtor which is 
an unincorporated association). 


Only one debtor name should be entered on the two lines of space provided. The sec- 
ond line of space has been provided to accommodate debtor names which are more 
than 66 characters. 


NOTE: If line 02 has NOT been used to record the name of an individual person, use 
line 03 to record the name of an artificial body/business debtor. If line 02 or 03 has been 
used and a second name is to be recorded, use either line 05 if the name is that of an 
individual person or line 06 if the name is that of an artificial body/business debtor. (If a 
third name is to be recorded, complete an additional form as an additional page). 


TRADE NAMES: Where a debtor is carrying on business under a business or trade 
name, the name of the debtor must be entered, and the business or trade name may 
be entered. 


lf a business or trade name is set out, it must be set out on line 03 or line 06. 


Therefore, if William J. Smith is carrying on business as ABC Restaurant, enter 
WILLIAM J. SMITH on line 02 and ABC RESTAURANT on line 06 OR WILLIAM J. 
SMITH on line 05 and ABC RESTAURANT on line 03. 


lf ABC Company Limited is carrying on business as Smith Enterprises, enter ABC COM- 
PANY LIMITED on line 03 and SMITH ENTERPRISES on line 06 OR ABC COMPANY 
LIMITED on line 06 and SMITH ENTERPRISES on line 03. 


The following are examples of business or trade names incorrectly entered. DO NOT 
enter a business or trade name as: 


WILLIAM J. SMITH CARRYING ON BUSINESS AS ABC RESTAURANT 

ABC RESTAURANT OWNED AND OPERATED BY WILLIAM J. SMITH SMITH 
ENTERPRISES A DIVISION OF ABC COMPANY LIMITED SMITH ENTERPRISES 
AFFILIATE OF ABC COMPANY LIMITED 


ENGLISH/FRENCH CORPORATE NAMES: The Ontario Business Corporations Act 
provides that a corporation may set out its name in its articles of incorporation in an 
English form, a French form, an English form and a French form, or a combined English 
and French form and it may be legally designated by any such name. 


If a corporation has both an English and a French form of its name, BOTH names must 
be entered on the financing statement. DO NOT enter both on the same line. Enter one 
form of the name on a business debtor name line, and the other form of the name on the 
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other business debtor name line. Thus, enter one form of the name on line 03 and the 
other form of the name on line 06. The order in which the names are entered is irrele- 
vant. 


In every other case, on the appropriate business debtor name line, enter the corporate 
name as it appears in the articles of incorporation. Thus, enter a French name in French 
an English name in English, and a combined English and French name in the combined 
form. 








Line 03 
= ag np arr 

Every Ontario company has a unique number assigned to it by the Companies Branch 
of the Ministry of Consumer and Commercial Relations. The registrant has the option of 
entering this number on the financing statement. 

Line 04 

| Aevensintresse City, etc. /Vile, ata ProviPrv, Postal Gade ‘Code postal 
On this line, enter the debtor’s address-it is mandatory that the postal code be included. 
If the address is a foreign one, the equivalent of the Canadian postal code, if any, must 
be entered. 
“Address” is not defined, save for the requirement that a postal code be included. If it 
were defined and the wrong one inadvertently given, it could jeopardize the validity of 
the registration. It is up to the registrant to decide whether the mailing address or resi- 
dence address or some other address should be used. 
The primary purpose for which the address is likely to be used is to help to identify the 
debtor. 

Line 05 

a i valiant dua aie “Fie Gen MarmeiPremterpolase initia Initiale Sanson dnee ae 
Avot sc pound 
' = See ae 

lf the name of an individual person is entered on line 05, DO NOT enter the name of an 
artificial body/business debtor on line 06. If line 05 is to be completed, complete it in 
accordance with the instructions for line 02. 

Line 06 

GEREN | tne osco om 0 cam 
aeannem 
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If line 05 has NOT been used to record the name of an individual person, use line 06 to 
record the name of an artificial body/business debtor. If line 06 is to be completed, com- 
plete it in accordance with the instructions for line 03. : 

| 











Line 07 
ee | citorera rom line DaCompiéer si diflérente Go fa igne 04.) City, te./ Vip, ake, Prov fProv,. Pose Code Code postal 
lf the address to be recorded on line 07 is the same as that recorded on line 04, leave | 
line 07 blank. Do not type in “AS ABOVE” or “SAME”. If line 07 is to be completed, com- 
plete it in accordance with the instructions for line 04. 
Line 08 
Cen Glaimany j 
Tiaulade du pewiege 
Enter the name of the lien claimant. 
| 
There is no search capability against the names of lien claimants. Therefore, this line is | 
not formatted in the same way as line 02 or 05. If there is not enough space to enter a | 
lien claimant’s name, certain words may be abbreviated. For example, the Ontario | 
Business Corporations Act treats “Limited” and “Ltd” as equivalent. | 
| 
Line 09 | 
| emeiiresee _ City, ete (Vile, ot. ProuiPron Postal Code iCal postal 
: | 
On this line, enter the address of the lien claimant — it is mandatory that the postal code 
be included. If the address is a foreign one, the equivalent of the Canadian postal code, 
if any, must be entered. | 
“Address” is not defined, save for the requirement that a postal code be included. The 
primary purpose for which the address is likely to be used is to contact the secured party | 
for additional information. | 
Section 1: Collateral Classification —- ore de bien gresé | 
Line 10 ne ¥ anerontian Le A TE. 
: tia es Jcaseln eoppriets) 
aeccn’ “SS" “eet Soa te | 
| 
Disregard the collateral classification section as it is not relevant to a registration under : 
the RSLA. | 
eisgees | 
Line 10 veneie welatiodt | 
Taper Be vehicae 
BOA RS, 
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Enter an “X” if any lien in the claim for lien extends to a motor vehicle. Otherwise, leave 
this section blank. 


Check the definition of motor vehicle in the Glossary at the front of this Guide. 











Line 10 {ection 
Principal Amount SecuredBameum of the Lien 
ortest principal garantie ba privilege 
| 
| $ .00 
The amount of the lien MUST be entered, and if the registration relates to more than one 
article, the total amount for all of the repairs, storage or storage and repairs must be 
entered. Round off to the nearest dollar as the form has been pre-printed to show the 
cents values as .00. Note that any interest owing for repair and storage charges should 
not be included in this amount because a lien claimant is not entitled to a lien for interest 
on the amount owing with respect to an article. (There is a limited exception for interest 
on money advanced by a storage company. See clause 4(1)(b) of the RSLA.) 
Line 10 as 
Tyon'S 4 ne ised Oates of 
auritgl Taper &° 9 te date z 
Gate of MaturiyiDem dtchiance of éahéance West pas determines. 
Ons RaEhe WA 
OU 
| | 
Disregard the section dealing with date of maturity as it is not relevant to a registration 
under the RSLA. 
_ Make/Marque : ModelModsie Vehicle Identification NoJN° d'kdentification du véhicule 
Line 11 
Line 12 


If a lien is being claimed against a motor vehicle, it must be described on line 11 or 12, 
and if there are more than two motor vehicles, the remaining motor vehicles should be 
described on a motor vehicle schedule/form 4C. The registrant must not proceed to the 
motor vehicle schedule without first describing two motor vehicles, one on each of lines 
ie lavel 122 


lf a motor vehicle is described, the Regulations require, 


a) the last two digits of the model year, if any, MUST be given (if none, 
leave blank), 
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Line 13 gecesics 


Gestal crap 





Line 15 | / _ 





b) the make of the motor vehicle or the name of the manufacturer 
MUST be given, 

C) the model, if any, MUST be given (if none, leave blank), and 

d) the motor vehicle identification number MUST be given. 


For most manufactured automobiles, the above information will be relatively easy to pro- 
vide and must be given. For other types of vehicles, there may be no model year or 
model, in which event the spaces must be left blank. There may be no make in which 
event the name of the manufacturer must be entered (even if it is “homemade’”). 


Note that for the purposes of a motor vehicle description, the Regulations define a “vehi- 
cle identification number’ as meaning, 


“the number that the person who constructed the motor vehicle affixed to it for 
identification purposes.” 


For all new automobiles sold in Canada after 1982, this number is made up of a unique 
combination of 17 letters and numerals. While other motor vehicles have vehicle identifi- 
cation numbers, they are not required to conform to this standard. 


To ensure that the correct vehicle identification number is entered, copy the vehicle 
identification number from the vehicle itself. Do not rely on the vehicle identification num- 
ber printed on the vehicle permit or “ownership”. 


If the incorrect vehicle identification number is entered, an enquirer who subsequently 
searches against the correct vehicle identification number may be misled. The RSLA 
provides that a registration may be invalidated where a reasonable person is likely to be 
misled materially by an error or omission. 


If a lien is being claimed against an article other than a motor vehicle, the lien claimant 
MUST describe the article or articles on line 13-15. The description must be sufficient to 
enable the articles to be identified. 
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Registering Agent (if other than Secured Party/Lien Claimant)/ Agent Penregistrement (si autre que ie partie gerantio/tituiaire ds privloge) “ : 





Line 16 


The name and address of the registering agent, if other than the lien claimant, may be 
entered. If entered, it is mandatory that the postal code be included. If the address is a 
foreign one, the equivalent of the Canadian postal code, if any, must be entered. 


“Registering Agent” means the person who is acting as agent for the lien claimant when 
submitting the financing statement for registration. It does not include a clerk or other 
employee of the lien claimant. 


If the information on the financing statement is not clearly legible or if an error is discov- 
ered when processing the statement, the registering agent may be contacted directly. 


“Signature of Lien Claimant or Agent” 
The authorized signature must be completed. Set out the name and signature of the lien 
claimant, or the name of the lien claimant and the name and signature of the lien 


claimant’s agent. 


See Appendix “A” for sample signature formats. 
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Sample Fact Situation and Completed Claim for Lien 


Sam is a travelling salesman from St. Catharines. He drives to all parts of Ontario trying 
to promote a line of aluminum hockey sticks. Business is very bad. 


Sam was involved in a serious car accident during a blinding November snowstorm. His 
car required extensive repairs amounting to $2000.00. 


These repairs were done at ‘J.B. Fix-It Garage’, owned and operated by J.B. Jones of 
599 King Street West, Oshawa N2A 1B6. 


Sam did not have the money to pay J.B. for the repairs, but they reached an agreement 
with respect to payments. J.B. was thus willing to release the car to Sam, but wanted to 
protect himself in the event of non-payment. Therefore, J.B. gathered the information 
necessary to register a claim for lien. 

J.B. did as follows: 


(1) He copied the vehicle identification number from the car itself: 


(2) He asked to see Sam’s birth certificate which set out Sam’s full name as Sam 
James Parker, and his date of birth as January 11, 1935; 


(3) He determined Sam’s address to be 969 Oak Avenue, St. Catharines; postal 
code LOL 7R4; and 


(4) He requested that Sam sign an acknowledgement of indebtedness. 


J.B. then registered the following claim for lien on November 29, 1992, and entered a 
registration period of two years as he expected full payment to be made by that time. 





PART Ill RSLA REGISTRATION 


$2372 THIS FORM MUST BE TYPED - USE CAPITAL LETTERS ONLY — CETTE FORMULE DOIT ETRE TAPEE - UTILISER LETTRES MAJUSCULES SEULEMENT 


Financing Statement/Claim for Lien 
Etat de financement/Dem nde de privilege 


etstnWafe Surname Nom ds Kany 
J PARKER 


ine 08 contd / Ligne 03 (auto) 


Ontario Corporation No./N™ rnatblouso 
Qe la personne morte en Ontario 


City atc. Vile, alc. Prov. /Prov. Postal Code/Code poste! 


AVENUE _ ST. CATHARINES ONT L9L 7R4 


Line 08 contd / Ligne 08 (eutte) 


J. B. JONES 


1599 KING STREET WEST OSHAWA ONT N2A 1B6 


Gti aos ent be coli 
I EPSA ed ety Conamer Goode Sacto 9 8 4m se be come 


Section 1: Colsteral Ciseslfication/ 
vate rn nee ee 


firs JW aopecette box : vehicle inchided/ Typo “X" Wf no Fised Dato: of 
& 
Tooer °K" thom (leo) cose’) eprops) ee pina ‘a pameee pra lbegal 


Vehicle Kdentification No./N° d’identificetion du véhicude 


LAR22578AKA1120LL 


continue on the Motor Vehicte Schedule (Form 4C). 
8 eutomabiiee, utiliser la Liste des véhicules automobiles (formule 4C). 


as aes a eh os oo oT fecutett } 


nd Sig of Secured Perty/Lien Ciliment OR Name of Secured Party/Lien Cisiment AND'Neme and Signature of Agent of Secured Party/Lien Claimant, 
aignature du cxtencier gerenti/créencier priviigié OU Nom du créancier garenti/créencier privilégis ET nom et signature de regent du crtencier garantl/oréencier privé 


(JONATHAN BERTRAND JONES) 





40551(11/92) This form must not be reproduced for registration purposes. Central Office Copy/ 
Cette formule ne doit pas étre reproduite aux fins d’enregistement. Exemplaire du bureau central 
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Change Statement — Form 2C 
How to Complete a Form 2C 


The Form 2C is used to record amendments and changes to the file. The parts of the 
form which must be completed depend on the type of change being made. 


General Information 





Users of the System with invoice billing accounts must complete the Account Number 
and Registration Code sections of the form. (See page 6 for instructions.) 


Registration No. (for office use onty)/N° a’ (usage interme) 
tits Don 3 bienk, nee Box C1A/S) cat ancien Set vacant vow le section O1A 








Registration numbers are assigned in accordance with the rules on page 7. 








If a motor vehicle schedule is attached, place an “X” in the box marked “Motor Vehicle 
Schedule Attached”. 





Five key pieces of information are required to be entered on every 2C: 


1. Reference file number — Part 1; Line 21 


Reterence File Number (see reverse) 
ide docttr Ostaleense rer acts) 


The number entered in this space is extremely important as it identifies which registra- 
tion is being amended or changed. 


The reference file number is the pre-printed 9 digit file number which is situated on the 
top left corner of the Form 1C being referenced. 
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2. Reference Debtor Name 


Individual Debtor/Transteror/ Débiteur particulier/Cédant = j 
First Given Name/ Premier prénom : initial /Initiale Surname! Nom de familie 








The debtor name entered above is used to confirm the accuracy of the number entered 
on line 21. For this reason, the debtor name entered must exactly match the debtor 
name previously recorded, even if that name was previously incorrectly entered. 
Although there may be more than one debtor of record, enter the name of only one 
debtor. 


In all cases, the registrant has the choice of entering the debtor name as it appears on 
the claim for lien or any change statement to which this change statement relates. 


Use line 23 to enter the name of an individual debtor, and line 24 to enter the name of a 
business debtor. 


If the length of an individual's first given name (including punctuation marks and spaces) 
is longer than 19 characters or if the length of an individual’s surname (including punctu- 
ation marks and spaces) is longer than 22 characters or both, enter only the first 19 or 
22 characters or both, as the case may be, on line 23. 


3. Letter for Change Code — Part 1; Line 22 


| Enter Letter tor Change ce 
| tepe reverse) : 
| Inciquer ta tetra _ 
| gorresponden % 13 modiineion 
1 {YOU Bhs VareO. : 





The letter for change code entered in this space tells the computer system what type of 
change is being made. The change code legend is as follows: ; 


A — Amendment 

B — Renewal 

C — Discharge 

D — Assignment by Lien Claimant 
F — Partial Discharge 


Specific instructions on how to complete this form for each of the above changes fol- 
lows. 


4. Lien Claimant/Registering Agent 
c ; ‘Registering Agent/Secured Party/Lien Claimant/ Agent d'enregistrement/créancier garanti/ertanciey privilégis 


Line 16 Le 





City, etc /Vile, ot. 


ee | z me i. 
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Enter the name and address of one of the lien claimants or, if there is a registering 
agent, enter either the name and address of the registering agent or of one of the lien 
claimants. It is mandatory that the postal code be included in the address entered. If the 
address is a foreign one, the equivalent of the Canadian postal code, if any, must be 
entered. 


5. Authorized Signature 
The authorized signature portion MUST be completed. 


Set out the name and signature of the lien claimant, or the name of the lien claimant and 
the name and signature of the lien claimant’s agent. See Appendix “A” for sample signa- 
tures. 


Registering Specific Types of Changes 


Each type of change that can be registered using a 2C requires that, in addition to the 
five key pieces of information outlined above, other information also be entered on the 
form. Specific instructions for each type of change are outlined below. 


Renewals 


To register a renewal, enter the letter “B” in the letter for change box on line 22 of Part 1. 
Enter in the following box on that line, the additional number of years the renewal should 
add to the total registration period (i.e., the original registration period and any previous 
renewals). Note that the effect of a renewal is to add to the registration period the num- 
ber of years indicated by the renewal. Thus, a claim for lien registered for 1 year and | 
renewed at any time prior to its expiry for 2 years, will be effective for a total of 3 years. | 


Registrations may only be renewed for a period of “1” or “2” years as the total registra- 
tion period of a claim for lien cannot exceed three years. If the original registration period 
was three years, no renewal may be registered. 


Should the registration period of a claim for lien expire or if the claim for lien is dis- 
charged, the non-possessory lien to which the claim for lien relates is also discharged 
and cannot be revived as an interest. 


Discharges 


To register a discharge, enter the letter “C” in the letter for change box on line 22 of 
Part 1. 


To register a partial discharge, enter the letter “F” in the letter for change box on line 22 | 
of Part 1. It is mandatory that the released article or articles be described in Part 5. (DO | 
NOT use a form 3C to register a partial discharge). i 


If the article released in a partial discharge is a motor vehicle, it MUST be described on 
lines 11 or 12. If there are more than two such motor vehicles, the remaining motor vehi- 
cles should be described on a motor vehicle schedule. The registrant must not proceed 
to the motor vehicle schedule without first describing two motor vehicles, one on each of 
lines 11 and 12. For detailed instructions on how to properly describe a motor vehicle on 
lines 11 and 12 and the motor vehicle schedule, refer to page 51. 


If articles other than motor vehicles are released in a partial discharge, they MUST be 
described on lines 13-15. The description must be sufficient to enable the articles to be 
identified. 








| 
| 


Line 29 


Line 08 


Line 09 
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THE RSLA ENUMERATES CIRCUMSTANCES IN WHICH A LIEN CLAIMANT MUST 
REGISTER A CHANGE STATEMENT TO RECORD A DISCHARGE. 


The lien claimant MUST register this change statement within 30 days after: 


(1) payment of the amount of the lien claimed is made to the lien claimant; 

(2) payment of the amount of the lien claimed is made into court pursuant to Part IV 
of the Act; 

(3) the order of a court discharging a lien; and 

(4) a Claim for lien was registered, if there was a change of ownership of a motor 
vehicle and the claim for lien was not registered before the change of ownership 
occurred. 


Also, the lien claimant must register a change statement to record a partial discharge 
within 30 days after receiving a written request, from any person, for a change statement 
recording a release, where the lien claimant has agreed to release some but not all of 
the articles in a claim for lien. 


Failure to comply with the discharge rules may result in a penalty to the lien claimant. 
Assignments 
Where a lien claimant assigns its non-possessory lien in all articles, enter the letter “D” in 


the letter change box on line 22 of Part 1. Part 4 of the change statement MUST be 
completed. 


Assignor (as recordedyCédant (tel qu ’inscrit) 


Secured Party/Lien Ciaimant/Assignes /Créancier garanti/Créancier privilégié/Ayant droit 


City, etc./Ville, etc. : Provw/Prov, Postal Code ‘Caste pastel 


On line 29, enter the name of the assignor as recorded on the claim for lien or change 
statement to which this change statement relates. Enter the name of the assignee on 
line 08, and the address of the assignee on line 09 — it is mandatory that the postal code 
be included. If the address is a foreign one, the equivalent of the Canadian postal code, 
if any, must be entered. 


Note that the authorized signature, while mandatory, may be that of the assignor or 
assignee. 


NOTE: Ifa lien claimant assigns its non-possessory lien prior to the registration of a 


claim for lien: 

a) a claim for lien may be registered showing the assignee as the lien 
claimant; or 

b) a claim for lien may be registered showing the assignor as the lien 


claimant prior to registering a change statement recording the assign- 
ment. 
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Amendments 


To correct an error or omission made in a registered claim for lien or change statement, 
or to amend such statements in a way not elsewhere provided for, enter an “A” in the let- 
ter for change box on line 22 of Part 1. (Note that to correct a reference file number that 
has been erroneously entered on a form 2C, a special procedure is outlined later in this 
Guide). 


Part 2 of the financing change statement must be completed. On lines 26-28, in the 
area entitled “Enter below Reasons for Amendment/Other Change Description”, enter: 


(i) the reasons for amendment briefly and accurately, and 
(ii) the number of the line, if any, to which the amendment relates. 
Where necessary, enter any new or corrected information on the appropriate line. 


NOTE: It is essential that the Reasons for Amendment set out with sufficient clarity 
exactly what is being amended. Where the amendment relates to a claim for 
lien to which other change statements are already referenced, the registrant 
must clearly link the amendment being made to the correct member of the fami- 
ly. (See “Linking of Registrations” on page 5 for an explanation of the concept of 
“Family”). It is recommended that this link be made by quoting the registration 
number of the statement being amended in the Reasons for Amendment sec- 
tion of the form 2C. 


Types of Amendment 
te Substitution 


A substitution occurs where there is already a line of information recorded in the System 
and it is necessary to substitute a new line of information to correct or update the old 
information. 


For example, an error may have been made in transcribing the address of the lien 
claimant onto a claim for lien or change statement. This may be indicated by entering 
the following on lines 26-28: 


“The incorrect address was entered on line 09 of registration number 
950703160700152621.” 


The registrant would then enter the correct address on line 09 of form 2C. 


As well, a registrant may have entered the wrong amount when completing the “Amount 
of the lien” section on line 10 of the claim for lien. This may be indicated by entering on 
lines 26-28: 


“On line 10 of Registration Number 910606152000291 146 the ‘Amount of the lien’ was 
incorrectly set out.” 


The registrant would then complete line 10 of form 2C. Note that this requires the regis- 
trant to complete every relevant section of line 10, including the section in which the 
error was originally made. This is because all of line 10 is considered to be substituted 
and not just one section of it. 


NOTE: A substitution is not actually made in the System. It is made only notionally. The 
new information is added to the file. 
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2. Addition 


An addition will add a line of information to a registered claim for lien or change state- 
ment. 


For example, the registrant may have entered on the claim for lien or change statement 
the information relating to only one debtor when in fact there were two debtors. This may 
be indicated by entering on lines 26-28: 


“Information relating to a second individual debtor was omitted from lines 05 and 
07 of Registration Number 901221 100900124116.” 


The registrant must then enter the necessary information-birth date, CORRECT NAME 
and address of the debtor — on lines 02/05 and 04/07 of form 2C. 


If there are no blank lines on a registered claim for lien or change statement on which a 
new line of information can be inserted, the registrant must indicate in Part 1 that no 
specific page of the claim for lien or change statement is to be amended. 


For example, the registrant may have entered on the claim for lien or change statement 
information relating to only two debtors when in fact there were three debtors. The regis- 
trant would then enter on lines 26-28: 


“The name and address of a business debtor were omitted from lines 03 and 04 
of Registration Number 961104131 100330667.” 


The registrant must enter the CORRECT NAME and the address of the debtor on lines 
03/06 and 04/07 of form 2C. 


3. Deletion 


A deletion will remove a line of information from a registered claim for lien or change 
statement. 


For example, the registrant may have described two motor vehicles on lines 11 and 12 
when it was only necessary to describe one motor vehicle. This would be indicated by 
entering on lines 26-28: 


“The motor vehicle described on line 11 of Registration Number 
020916142700462601 is deleted as no lien is claimed in that vehicle.” 


NOTE: A deletion is not actually made in the System. It is made only notionally. The 
direction to delete is recorded on the file. 


4. Other Amendments 


Where an amendment is of a kind other than those described above, simply enter the 
reasons for amendment on lines 26-28, being sure to indicate the line number, if any, 
that is being amended. Where appropriate, enter any new information on the correct line 
of form 2C. 


For example, a registrant may have entered a registration period of 3 years on a financ- 
ing statement when the proper period was 2 years. This may be indicated by entering on 
lines 26-28: 


“The registration period was incorrectly entered on line 01 of Registration 
Number 9806091 41800221256.” 


The registrant would then enter the appropriate registration period on line 22, in the box 
entitled “Type in Total Correct Registration Period”. This box is to be used only to reduce 
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the registration period. Increases in the registration period must be treated as renewals. 
As a further example, a registrant may have incorrectly designated the statute with 
respect to which the registration was made. In the last box of line 01 of this form, the 
registrant must enter a “R”. On lines 26-28, the registrant would indicate: 


“This amendment is made as the statute with respect to which this registration 
relates was incorrectly designated on line 01 of Registration Number 
910307140200022589. 


An amendment to correct the statute under which a registration was made may require 
that other amendments be recorded. For example, if amending to change a registration 
under the PPSA to one under the RSLA and the “P” registration had a “10” entered in 
the Registration Period box, an amendment must also be made to reduce the total regis- 
tration period. 


Re: Incorrect Reference File Number 


If the incorrect reference file number has been entered on line 21 of a form 2C, it is suffi- 
cient to correct the error by properly completing and registering another form 2C. The 
registrant should be sure to enter the information as it should have been entered on the 
original form 2C, taking special care to enter the correct reference file number or regis- 
tration number in the “Reference File Number” box. 
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Sample Fact Situation and Completed Change Statement/Form 2C 


(The beginning of this fact situation is at the end of the discussion on Claims for 
Lien/Form 1C). 


Shortly after reaching this agreement with Sam, J.B. Jones, owner and operator of “J.B. 
Fix-It Garage’ is in financial difficulties. J.B. reached an agreement with some of his 
creditors. J.B. assigned to these creditors some of the accounts owing to him and any 
non-possessory liens associated with these accounts. 


Among the accounts and related non-possessory liens J.B. assigned to Supplies Plus 
Inc., was that of Sam J. Parker. 


Supplies Plus Inc., of 788 Maple Blvd in Oshawa, registered the following change state- 
ment. 
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| Account G 





Usage interme 


intemal Financing Change Statement/Change Statement 
| “mony Etat de modiicaton du fhancement Etat de modification 





Poen dacs tame Ras os mm) 
000011097 


Debtor /Transieror/ Débiteur particulier/Cédart 
prénom Initial /initiele Surneme/ Nom de termite 


J PARKER 








Aasignor (a8 recorded) sCéciant (ie! qu'inecet) 
J. B. JONES 


SUPPLIES PLUS INC. 


Addreealtcress0 f City, otc /Vie, otc. Prov./Prov. Postal Code (Code postal 
788 MAPLE BLVD OSHAWA ONT N7O 1Al 


Beciton 3 
Principal Amount Secured/Amount of the Lien 
Montart, v du priviege 





x Snorae 


00 


Motor Vehicle Description/ Ossoription du viteiculs eutomabie. 
Make/Marne Vehicle identification No/N° identification du véhicuie 


1 imors til Wk SRE ae ac bp our vehicle ESRC GR 0G 
S'il y @ plus de deux véhicules automobiles, utiliser la Liste des véhicules automobies (formule 4C). 





General Colisterel Description /Deeécription générale des biens grevés 


SUPPLIES PLUS INC. 
waite ProviProy, Postal Code Code pestas ~ 


MAPLE BLVD © . OSHAWA ONT N70 1Al1 


Praia secuee red Party/Lien Claimant AND/Neme and Signature of ‘of Secured Party/Lien Claimant. 2 
du créancier. garenti/eréancier priviégié ET nom et signstiire ager du créencier Qaranti/eréancier privsegit. 


SUPPLIE LAS INC 


aX 


(ARNOLD HARRISON) 











10552 (11/92) This form must not be reproduced for registration purposes. 
Cette formule ne doit pas étre reproduite aux fins d’enregistrement. coe ay roped centre! 
iu 
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Form 3C and Verification Statement 


The form 3C is a change statement that can be used to register the renewal or complete 
discharge of a claim for lien. Attached to every form 3C is a verification statement. A dis- 
cussion of the use of the form 3C and verification statement under the RSLA has been 
combined with a discussion of its use under the PPSA which can be found on page 36 
of this Guide. Following the discussion, two sample fact situations and two completed 
form 3C’s have been set out-one depicting a scenario under the PPSA and the other a 
scenario under the RSLA. 


Motor Vehicle Schedule — Form 4C 


Instructions for the completion of this form under the RSLA have also been combined 
with a discussion for its completion under the PPSA which can be found on page 44 of 
this Guide. 
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The Enquiry Process 


The Personal Property Security Registration System (the “System”) provides a person 
who is intending to purchase personal property or intending to lend money on the securi- 
ty of personal property with a means of determining if there are any registrations record- 
ed in the System which are indexed against the name of the person who is selling the 
property or offering it as security for a loan. If the personal property being purchased or 
offered as security is or includes a motor vehicle, the System also provides a means by 
which a person can determine if there are any registrations recorded in the System 
which are indexed against the vehicle identification number (VIN) of the motor vehicle. 
The purpose of this portion of the Guide is to outline the procedure to be followed to 
make an enquiry (or search) into the System. 


What is registered in the System? 


Registrations recorded in the System include: 


(i) financing statements and financing change statements registered pursuant to 
the current PPSA. and pursuant to its predecessor; 


(ii) claims for lien and change statements registered pursuant to the RSLA; 


(iii) entries made by the Registrar relating to registrations made pursuant to the 
Corporation Securities Registration Act (CSRA) which were undischarged as of 
October 10, 1989, together with any financing change statements registered 
which relate to these entries; and 


(iv) financing statements and financing change statements registered before April 
1st, 1976 relating to security interests covered by unexpired fillings or registra- 
tions under The Assignment of Book Debts Act, The Bills of Sale and Chattel 
Mortgages Act or The Conditional Sales Act. 


What is reported on an enquiry response? 


All unexpired registrations which match the search criteria will be included in an enquiry 
response. Because the System is what is known as a notice filing system, a notice 
rather than the actual document is registered. Particular details of the transactions 
involved are not available from the registration branch and may be obtained from the 
secured party, lien claimant or the debtor. If, however, an enquiry response includes a 
financing statement registered in relation to an unexpired filing or registration under The 
Assignment of Book Debts Act, The Bills of Sale and Chattel Mortgages Act or The 
Conditional Sales Act, a copy of the document to which the registration relates is avail- 
able from the Central Office upon payment of the prescribed fee. In addition, if an 
enquiry response includes an entry by the Registrar of an undischarged CSRA registra- 
tion, a copy of the instrument filed pursuant to the CSRA is available from the Central 
Office upon the payment of the prescribed fee. 


In what order are registrations reported? 


Registrations are reported on a family basis-i.e. details of a financing statement/claim for 
lien or entry by the Registrar of a CSRA registration will be immediately followed by any 
financing change statements/change statements related to it. (For a full discussion of 
family see “Linking of Registrations” on page 5 of this Guide). In most cases, families are 
reported in reverse chronological order based on the registration number of the head of 
the family. In other words, the last financing statement/claim for lien registered, together 
with any financing change statements/change statements relating to it, will be the first 
family reported; the second last registered will be the second reported; and so on. In the 
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case of a VIN enquiry where both the exact and similar families are being reported in 
certificate form, the order in which the families are reported varies slightly. 


(See page 71 of this Guide for further details). 


lf a registration has been discharged, a notation to this effect will be made on the certifi- 
cate where the information on the financing statement, claim for lien or CSRA entry is 
shown. This is done so that the enquirer does not have to go through the details of an 
entire family only to discover that the last document registered with respect to the family 
was a discharge. 


When are registrations available for enquiry purposes? 


Registrations are either delivered to one of the 49 branch registry offices of the System, 
mailed to the Central Office for recording into the central file of the System or registered 
electronically. A registration submitted at a branch registry office is imprinted with a reg- 
istration number and forwarded to the Central Office for recording. There will be a time 
lag between the time assigned to any registration and the time of its recording into the 
System. The Ministry’s objective is to reduce this time lag to a minimum by having all the 
registrations made on any given business day recorded in the System as soon as possi- 
ble. To assist the enquirer, a file currency date is reported on every enquiry response 
informing the enquirer of the date to which registrations have been completely 
processed. 


The Up-date Search 


An up-date search (also known as a sub-search) is available to an enquirer who has 
conducted a full search and who wishes to determine if any new registrations have been 
recorded against a debtor or VIN since the date of the full search. Up-date search 
results include only the details of any financing statements/claims for lien or financing 
change statements/change statements entered into the computer system on or after the 
date specified by the enquirer. It is recommended that the date specified by the enquirer 
should be the date preceding the file currency date on the full search. This will ensure 
that all registrations recorded since the date of the full search are disclosed. An enquirer 
should only conduct an up-date search if a full search has already been done. 


Bilingual Enquiry Service 


A financing statement/claim for lien or financing change statement/change statement 
may be completed in french or english. However, it is important to note that a translation 
service from english to french or from french to english will not be provided. For exam- 
ple, if you place an enquiry by telephone and you prefer to communicate in french, indi- 
cate your preference to the enquiry operator and a bilingual enquiry operator will be put 
on the line. However, the operator will not translate english text to french but will refer to 
headings in french (and generally confer with you in french). 


A certificate response is also available in either french or english. Once again, only the 
headings will be in the language of the enquirer’s choice. The actual text supplied by the 
registrant will not be translated from one language to another. 


Making an Enquiry 
What are the methods of enquiry? 


Enquiries can be made in person by attending at a branch registry office, in writing or by 
telephone or by electronic means. 
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(i) Branch Registry Office Enquiries: 


Anyone can attend at one of the forty-nine branch registry offices to conduct an enquiry. 
(See Appendix “J” for a list of branch registry office locations). The enquirer is required 
to complete an Enquiry Request Form and submit the appropriate fee”. 


(ii) Written Enquiries: 


A written enquiry is made to the Central Office. An enquirer writes to the Central Office, 
giving the debtor name or the vehicle identification number (VIN) to be searched, identi- 
fying the type of search being requested and enclosing a cheque (payable to the 
“Minister of Finance”) for the proper fee’. All responses will be in the form of a printed 
certificate. 


An Enquiry Request Form which may be duplicated as required is set out in Appendix 
“Q”. Enquiry Request Forms are also available at any of the branch registry offices. 
The address for a written enquiry is: 


Personal Property Registration 
ENQUIRY DEPARTMENT 
P.O. Box 4120, Station A 
TORONTO, Ontario 

M5W 1T2 


(iti) Telephone Enquiries: 


Enquirers who have established an account with the Central Office of the System can 
make an enquiry by telephone. The account holder must inform the operator of the 
account number which is to be debited. For information about establishing an account, 
enquirers must contact their nearest branch registry office. See Appendix “J” for a list of 
branch registry offices. 

: Note that account holders can make branch registry office enquiries or written 
enquiries and have the appropriate fees debited to their accounts. 


(vi) Electronic Enquiries: 


Enquirers wishing information on direct electronic access should contact the PPSR 
Branch. 


What are the types of searches? 


(i) Individual Specific 


When a security interest or a non-possessory lien is being registered against an individ- 
ual person, the following information in respect of the individual must be shown on the 
financing statement/claim for lien on a line designated for the individual debtor: 


FIRST GIVEN NAME, 

INITIAL OF SECOND GIVEN NAME, IF ANY, 
SURNAME, and 

DATE OF BIRTH 


An enquiry made against all of the above information is called an individual specific 
search. The information must be set out on an Enquiry Request Form as follows: 
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ie Individual Specific Debtor Name Enquiry Date of Birth/ 
Recherche sur le nom d’un particulier débiteur speécifique Date de Naissance 





Veer ieee 


First Given Name/Premier prenom 


DiJ M/M Y/IA 


A rile SI 


Initial 
Initiale 











Surname/Nom de famille | 


Soe 








Only those registrations are reported in which the name and the date of birth of the 
debtor appears exactly as given by the enquirer, with the following exceptions: 


a The Regulations made pursuant to the PPSA provide that where a registration 
is a caution filing (see the PPSA registration section of this Guide), it is not 
mandatory to set out the date of birth of an individual person. When an individ- 
ual specific search is made, caution filing registrations made under the PPSA in 
which no date of birth has been entered will also be reported. 


2, The Regulations made pursuant to the PPSA provide that the date of birth of an 
individual transferee need only be set out on a financing change statement des- 
ignated as a transfer where the date of birth is known to the secured party. An 
individual specific search response will include all such registrations in which no 
date of birth is shown together with any related registrations (i.e. family mem- 
bers to which it is linked). 


Note that where the name being enquired against is given as having no initial for the 
second given name, only those registrations in which the name of the debtor is recorded 
as having no initial will be reported. For example, if the name WILLIAM SMITH 26 JUN 
52 is being searched, registrations under the name WILLIAM J. SMITH 26 JUN 52 will 
not be reported. 


lf an enquirer is uncertain which of an individual’s names is the first given name and 
which is the surname, it is suggested that two enquiries be made-one setting the names 
out in one order and one setting them out in reverse order. 


(ii) Individual Non-Specific 

This type of enquiry provides an alternative to the individual specific enquiry for enquir- 
ers who are unsure or unaware of the date of birth and/or initial of the second given 
name of the debtor name that is being searched. The information required to make the 
enquiry is: 


FIRST GIVEN NAME, and 
SURNAME 


This information must be set out on an Enquiry Request Form as follows: 


B Individual Non Specific Debtor Name Enquiry 
Recherche sur le nom d’un particulier débiteur non spécifique 


First Given Name/Premier prenom 
Ve CLAN 





Surname/Nom de famille 
SMITH 


Only those registrations are reported in which the first given name and the surname are 
recorded exactly as the one being searched. For example, an enquiry against the name 
WILLIAM SMITH will not report registrations against WILLIAM SMYTH or BILL SMITH. 
However, all registrations which match the first given name and the surname exactly will 
be reported regardless of what, if any, initial is recorded. For example, a search of the 
name WILLIAM SMITH will result in the report of registrations against WILLIAM A. 
SMITH, WILLIAM B. SMITH, WILLIAM C. SMITH and so on. Likewise, all registrations, 
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regardless of the date of birth recorded (if any) will be reported. For example, a search 
against WILLIAM SMITH will result in the report of registrations against WILLIAM SMITH 
born OCTOBER 30, 1925 as well as WILLIAM SMITH born MAY 21, 1959. 


If an enquirer is uncertain which of an individual’s names is the first given name and 
which is the surname, two enquiries should be made — one setting the names out in one 
order and one setting them out in reverse order. 


The disadvantage of making an individual non-specific search against a common name 
is that there may be many registrations registered against that name which do not refer 
to the particular person which the enquirer is searching against. The advantage of mak- 
ing an individual non-specific enquiry is that if a registrant made an error in setting out 
the date of birth or initial of the debtor, the registration would be included in the enquiry 
response. This approach may avoid future litigation. 


(ili) Business Debtor Name 


Only one type of search is available with respect to a business debtor name. In order for 
a business debtor name search to be effective, the enquirer must set out the correct 
name of the business debtor. The Regulations made under the PPSA and the RSLA set 
out the particulars of business debtor names (artificial bodies) which must be set out 
when a financing statement/claim for lien is registered. The appropriate sections of the 
Regulations are set out in Appendix “B” (PPSA) and Appendix “C” (RSLA) of this Guide 
to assist the enquirer in determining what name(s) should be enquired against. The 
enquirer should note that the search results may include additional registrations which 
set out a business name which is, in the opinion of the Registrar, similar to the one 
requested. If the enquirer considers that there are any other similar names (i.e. 
other than the ones which are similar in the opinion of the Registrar) it is the 
responsibility of the enquirer to make further enquiries against those names. See 
Appendix “F” for a discussion and examples of the types of business debtor names con- 
sidered, in the opinion of the Registrar, to be similar. 


French/English Corporate Names: When making an enquiry in the name of a corpo- 
rate debtor, the enquirer should determine the proper name of the corporation by exam- 
ining its articles of incorporation. The Ontario Business Corporations Act provides that a 
corporation may set out its name in its articles of incorporation in an English form, a 
French form, a combined English and French form or both an English and a French form 
and it may be legally designated by any such name. 


The Regulations made under the current PPSA and the RSLA require that where a cor- 
poration has both an English form and a French form of its name, BOTH names must be 
registered. The English form must be set out on one business debtor line and the 
French form on another business debtor line. An enquiry against either name will reveal 
a registration made against a company with both a French form and an English form of 
its name. An enquirer would be well advised to make an enquiry against both forms of 
the name, however, as the former PPSA did not have this requirement. 


In every other case, an enquiry should be made against the name exactly as it appears 
in the articles of incorporation. 


For examples of the various types of corporate names, see Appendix “E”. 


Trade Names: An enquirer should consider the possibility of making an enquiry not only 
against the correct name of a debtor but also against any trade names that a debtor 
might have. While the Regulations do not require the trade name of a debtor to be 
entered on a financing statement/claim for lien or financing change statement/change 
Statement, such a name may be entered. The advantage of making such an enquiry 
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would be that if a registrant made an error and set out only the trade name of a debtor, 
the registration would be included in an enquiry response. This approach may avoid 
future litigation. 


(iv) Vehicle Identification Number (VIN) 


The information required to make a VIN enquiry is the vehicle identification number 
which is the number that a person who constructs a motor vehicle affixes to it for identifi- 
cation purposes. There is a unique VIN for every motor vehicle. For a number of years, 
all automobiles produced in Canada have been required to have a standardized 17 
character alpha-numeric VIN and since 1982, all new automobiles sold in Canada have 
had to conform to this standard. A motor vehicle other than an automobile (e.g. a motor- 
cycle) will have a VIN affixed to it, but it is not required to conform to the 17 character 
alpha-numeric standard. 


In most cases, the VIN of a motor vehicle can be found on a plate affixed to the vehicle. 
(On automobiles, the plate is usually located on the dashboard). A VIN enquiry 
should be made against this number. DO NOT RELY ON THE VIN AS IT IS PRINT- 
ED ON THE VEHICLE PERMIT OR “OWNERSHIP”. COPY THE VIN FROM THE 
VEHICLE ITSELF IN ORDER TO ENSURE THAT THE CORRECT VIN IS BEING 
SEARCHED. If there is a discrepancy between the VIN as located on the vehicle itself 
and the VIN as printed on the vehicle permit or “ownership”, an enquirer may wish to 
make an additional enquiry against the VIN as printed on the vehicle permit or owner- 
ship. An enquirer would do this for much the same reasons that an enquiry against a 
trade name would be made. 


The enquirer should note that the search results may include additional registrations 
which set out a VIN which is, in the opinion of the Registrar, similar to the one request- 
ed. If the enquirer considers that there are any other similar VIN’s (i.e. other than the 
ones which are similar in the opinion of the Registrar) it is the responsibility of the enquir- 
er to make further enquiries against those VIN’s. 


An enquirer can choose to have only those families which exactly match the VIN being 
searched or both those which match exactly and those which are similar, in the opinion 
of the Registrar, included in the search results. 


What are the types of responses? 


There are two types of responses — certificate and verbal. 
(i) Certificate 
The PPSA provides that: 


43(1) | Upon the request of any person for a search of the individual debtor name 
index, business debtor name or motor vehicle identification number index and upon pay- 
ment of the prescribed fee, the registrar shall issue a certificate stating: 


(a) whether, at the time mentioned in the certificate, there is registered a financing 
statement or a financing change statement the registration of which is recorded 
in the central file of the registration system in which the name or number with 
respect to which the inquiry is made is shown in the designated place on the 
financing statement or financing change statement as a debtor, or as a motor 
vehicle identification number....and, if there is, the registration number of it and 
any other recorded information; 


(b) whether, at the time mentioned in the certificate, there is entered in the central 
file of the registration system any information required or permitted to be 
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entered by section 78 [CSRA registrations] in which the name with respect to 
which the inquiry is made is shown as debtor; and 


(c) whether, at the time mentioned in the certificate, there is registered a claim for 
lien or a change statement under the Repair and Storage Liens Act, the regis- 
tration of which is recorded in the central file of the registration system in which 
the name or number with respect to which the inquiry is made is shown in the 
designated place on the claim for lien or change statement as an owner or as a 
motor vehicle identification number,....and, if there is, the registration number of 
it and any other recorded information. 


The Act further provides that: 


43(3) | Acertificate issued under subsection (1) may include information relating to a 
registered financing statement or financing change statement recorded in the 
central file of the registration system which sets out in the designated place a 
debtor name or vehicle identification number which is similar, in the opinion of 
the registrar, to the name or number with respect to which the inquiry is made. 


A certificate may be obtained by making an enquiry at a branch registry office, by mak- 
ing a written enquiry or by making a telephone enauiry. 


When a certificate is requested by the enquirer, it will include all registrations which 
match the details of the enquiry as outlined in the preceding section of this Guide. When 
an individual specific, individual non-specific, business debtor or exact VIN enquiry is 
made, the registrations will be reported in reverse chronological order based on the reg- 
istration number of the head of the family. If a VIN search includes both exact and simi- 
lar families (i.e. similar in the opinion of the Registrar), the families which exactly match 
the VIN being searched will be reported first on a certificate response. After all the exact 
matches are reported, then both the exact and similar matches will be reported in 
reverse chronological order based on the registration number of the head of the family. 


An up-date search is also available in certificate form. 


An Assurance Fund has been established against which a claim can be made by a per- 
son who suffers loss or damage resulting from reliance upon a certificate that is incorrect 
because of an error or omission in the operation of the system of registration, recording 
and production of the certificate. The Act outlines the conditions under which a claim can 
be made and the process involved in bringing a claim against the Assurance Fund. 


(ii) Verbal 
A verbal response is available to a telephone or branch register office enquirer. 


(a) Where an INDIVIDUAL SPECIFIC enquiry is made, all registrations which 
match the details of the enquiry exactly will be reported verbally if there are 
below a certain set maximum number of families. 


If there are more than a certain set maximum number of families, the 
response will be printed. This is known as a high volume response. 
In either case, the families will be reported in reverse chronological 
order based on the head of the family. 


(b) Where an INDIVIDUAL NON-SPECIFIC enquiry is made, it is quite likely that 
there will be a number of families registered that will match the enquiry details. If 
there are less than a certain set minimum, all the families will be reported ver- 
bally in reverse chronological order based on the registration number of the 
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head of the family. If the number of families exceeds the set minimum but is 
below a set maximum, the System provides an operator with an index screen 
which lists the names that are recorded. Also included on the index screen is 
the initial of the second given name (if any) and birth date (if any) of each debtor 
name listed, the address of each debtor and the secured party name. The oper- 
ator will inform the enquirer of these details and will ask the enquirer to assist in 
choosing any relevant names from the list and will report the details of those 
families which are chosen by the enquirer in reverse chronological order based 
on the registration number of the head of the family. 


If the number of families exceeds the set maximum, no details will be 
provided by the operator. The response will be in printed form and 
will include a report of all the families. This is known as a high vol- 
ume printed response. 


Where a BUSINESS DEBTOR NAME endguiry is made, all registrations which 
match the details of the enquiry exactly and those which are similar, in the opin- 
ion of the Registrar, will be reported verbally if there are below a certain set 
maximum number of families. The families will be reported in reverse chronolog- 
ical order based on the registration number of the head of the family. 


If the number of families exceeds the set maximum, no details will be 
provided by the operator. The response will be in printed form and 
will include a report of all the families. This is known as a high vol- 
ume printed response. 


Where a VIN enquiry is made, the enquirer has the opinion of having either the 
exact or the exact and similar families reported. (An exact family consists of reg- 
istrations which set out in the designated place the VIN searched and all related 
registrations). The operator will inform the enquirer of the number of exact fami- 
lies and of the combined number of exact and similar families and ask the 
enquirer to make the choice. There can be more than one exact family because 
more than one security interest can be created in one vehicle and more than 
one non-possessory lien could be registered against one vehicle. 


Regardless of whether the exact families or the exact and similar families are 
chosen, the operator will only report the details verbally if the number of families 
is below a certain set maximum. Families will be reported in reverse chronologi- 
cal order based on the registration number of the head of the family. If the 
enquirer wishes to have both exact and similar families included in the verbal 
response, the exact families will not be reported first and then followed by a 
report of the exact and similar families in reverse chronological order as is the 
case in a certificate response. 


If the number of families exceeds the maximum, the response will be 
printed. This is known as a high volume printed response. 


In each case mentioned above, if there are greater than a specific set maximum number 
of families to be reported, the response will be in a printed form known as a high volume 
printed response. 


Whenever an enquiry results in a high volume printed response, the operator will give 
the enquirer the option of receiving the printed response or of having the operator “can- 
cel the print.” In order to receive the printed response, the enquirer must be prepared to 
provide the operator with a name and mailing address to which the response is to be 
sent. If the enquirer chooses to “cancel the print,” the fee for a verbal remains 
payable. 
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In all cases where a high volume printed response results, the response will be a certifi- 
cate (see above). The fee payable is the fee for a verbal enquiry. No claim lies against 
the Assurance Fund where the response is verbal. 


Buying a Motor Vehicle: 


What information will a VIN enquiry disclose? 


‘i 


A VIN enquiry will disclose all registrations in which the VIN was described on a 
designated motor vehicle description line regardless of who the owner was at 
the time. 


A VIN enquiry will disclose all registrations in which the VIN was described on a 
designated motor vehicle description line even though the name of the owner 
has been inaccurately described. 


When a person is buying a motor vehicle, what searches should be made? 


(i) 


Buying a motor vehicle from a dealer: 


(a) New vehicle: If a person is buying a new vehicle from a dealer who is 
selling it in the ordinary course of business, no searches need to be 
made. A buyer of a vehicle takes it free of any security interest created 
by the dealer and from any nonpossessory liens arising from repair 
and/or storage that that dealer has requested. 


(b Used vehicle: A buyer who buys a used motor vehicle from a dealer 
who Is selling it in the ordinary course of business, takes it free of any 
security interests or non-possessory liens which have been created by 
the dealer in the motor vehicle. It is important that a buyer obtain a 
guarantee from the dealer because there is a risk that a previous owner 
has created a security interest or a non-possessory lien in the vehicle 
and that the amount owing remains unpaid. The dealer should under- 
take to protect the buyer against any security interests or non-posses- 
sory liens created by a previous owner that may become known. The 
guarantee should be in writing and a buyer should assess the willing- 
ness and the ability of the dealer to honor the guarantee. 


When buying a used car from a dealer, a purchaser may also wish to 
obtain a Used Motor Vehicle Package (see “Buying a motor vehicle pri- 
vately” below), 


DO NOT SEARCH IN THE NAME OF THE DEALER. A buyer should not make an 
enquiry in the dealer's name because it may result in numerous registrations being 
reported which are of no use to the buyer as the buyer takes the vehicle free of any 
security interests or non-possessory liens created by the dealer. 


(ii) 


Buying a motor vehicle privately: 


Many people buy used motor vehicles privately-for example, as the result of a 
newspaper advertisement. In such a case, there is a likelihood that the vehicle 
has been financed, repaired and/or stored at some point in its history. A security 
interest or non-possessory lien created by a seller or previous owner may not 
have been discharged. 


To help consumers make better-informed decisions, all private sellers of used 
motor vehicles are required to provide potential purchasers with a Used Vehicle 








PART IV ENQUIRY 


Information Package (UVIP). The package includes important information, not only 
about security interests and liens, but also the vehicle’s registration history and informa- 
tion about retail sales tax. If you are buying a used motor vehicle privately, you will need 
the UVIP in order to have the vehicle registered in your name. 


The Used Vehicle Information Package can be obtained by calling the Ministry of 
Consumer and Commercial Relations at the numbers below and using your VISA or 
MasterCard, by writing to the PPSR Branch, U.V.I.P., P.O. Box 4120, Postal Station A, 
Toronto, On, M5W 1TZ or by visiting one of the Ministry of Transportation offices across 
Ontario. 


For further details on buying and selling a used car privately, call 1-800-267-8847, 
in Toronto call 325-8847, and for Telephone Device for the Deaf service call 
1-800-461-8866 and in Toronto 326-8866. 
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SAMPLE SIGNATURE FORMATS 


(for signature of secured party, lien claimant or agent on forms 1C, 2C or 3C) 


Where the secured party/lien claimant is an individual person signing 
on his own behalf: 


(WILLIAM J. SMITH) 


Where the secured party/lien claimant is an individual person and an 
agent who is an individual person is signing on his behalf: 


WILLIAM J. SMITH 


(DORIS J. JONES) 


Where the secured party/lien claimant is a corporation and an 
individual is signing on its behalf: 


WILLIAM J. SMITH LIMITED 


(DORIS J. JONES) 


Where the secured party/lien claimant is an individual person and an 
agent that is a corporation is signing on his behalf: 


WILLIAM J. SMITH 
PER ABC FINANCE LIMITED 


(DORIS J. JONES) 


Where the secured party/lien claimant is a corporation and a law firm 
is the agent signing on its behalf: 


ABC FINANCE LIMITED 
PER BLACK AND WHITE 


(DORIS J. JONES) 





————— 
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BUSINESS DEBTOR’S NAME 
(Being subsection 16(4) of R.R.O. 1990, 912) 


0; 


(4) | The name of a debtor that is an artificial body shall be set out in the financing statement 


as follows: 


A: lf the artificial body is a partnership and the partnership is: 


registered under the Business Names Act, the registered name of the 
partnership, 


a limited partnership, the name of the partnership filed under the 
Limited Partnership Act, or 


a partnership other than a partnership described in subparagraph i or ii, 


A. the name of the partnership as set out in the security agree- 
ment, and 


B. whether or not the person creates a security interest, the name 
of at least one of the partners, and if the partner is, 


dis a natural person, the name in the manner required 
under subsection (1), or 


2: an artificial body, the name in the manner required 
under this subsection. 


2 lf the artificial body is a corporation, the incorporated name of the corporation. 


3: If the artificial body is an unincorporated association, organization, syndicate, 
joint venture or church or other religious organization, 


the name as set out in the constitution, charter or other document creat- 
ing the association, organization, syndicate, joint venture or church or 
other religious organization, and 


whether or not the person signing creates a security interest, the name 
of each person signing the security agreement on behalf of the associa- 
tion, organization, syndicate, joint venture or church or other religious 
organization, and if the person signing is, 


A. a natural person, the name in the manner required under sub- 
section (1), or 


B. an artificial body, the name in the manner required under this 
subsection. 
4. lf the artificial body is an estate of a deceased natural person, the first given 


name, followed by the initial of the second given name, if any, followed by the 
surname of the deceased, followed by the word “estate”. 


a) If the artificial body is a trade union, 


the name of the trade union, and 


whether or not the natural person creates a security interest, for each 
natural person signing the security agreement on behalf of the trade 
union, the name in the manner required under subsection (1). 


PAN od od 1) 11D =) 


6. If the artificial body is a trust and the document creating the trust, 


i. designates a name for the trust, that name followed by the word “trust”, 
or 


ii. does not designate a name for the trust, whether or not the trustee cre- 
ates a security interest, the name of one of the trustees and if the 
trustee is, 


A. a natural person, the name in the manner required under sub- 
section (1), or 


B. an artificial body, the name in the manner required under this 
subsection. 
if If the artificial body is an estate of a bankrupt and the bankrupt is, 


i. a natural person, the first given name of the person, followed by the ini- 
tial of the second given name, if any, followed by the surname, followed 
by the word “bankrupt”, or 


ii. an artificial body, the name of the person followed by the word “bank- 
rupt”. 


8. lf the artificial body is other than an artificial body described in paragraphs 1 to 7, 
i. the name of the artificial body, and 

li. whether or not the person signing creates a security interest, the name 

of each person signing the security agreement on behalf of the artificial 


body, and if the person signing is, 


A. a natural person, the name in the manner required under sub- 
section (1), or 


B. an artificial body, the name in the manner required under this 
subsection. 
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BUSINESS DEBTOR’S NAME 
(Being subsection 16(4) of R.R.O. 1990, 912) 


10. (4) | The name ofa debtor that is an artificial body shall be set out in the claim for lien as fol- 
lows: 


if If the artificial body is a partnership and the partnership is: 


i registered under the Business Names Act, the registered name of the 
partnership, 


ii. a limited partnership, the name of the partnership filed under the 
Limited Partnership Act, or 


ili. a partnership other than a partnership described in subparagraph i or ii, 


A. the name of the partnership as set out in the acknowledgement 
of indebtedness, and 


B. the name of at least one of the partners, and if the partner is, 


ae a natural person, the name in the manner required 
under subsection (1), or 


2: an artificial body, the name in the manner required 
under this subsection. 


eX. If the artificial body is a corporation, the incorporated name of the corporation. 


oO If the artificial body is an unincorporated association, organization, syndicate, 
joint venture or church or other religious organization, .the name as set out in 
the constitution, charter or other document creating the association, organiza- 
tion, syndicate, joint venture or church or other religious organization, and 


ii. the name of each person signing the acknowledge of indebtedness on 
behalf of the association, organization, syndicate, joint venture or 
church or other religious organization, and if the person signing Is, 


A. a natural person, the name in the manner required under sub- 
section (1), or 


B. an artificial body, the name in the manner required under this 
subsection. 


4. lf the artificial body is an estate of a deceased natural person, the first given 
name, followed by the initial of the second given name, if any, followed by the 
surname of the deceased, followed by the word “estate”. 

5 If the artificial body is a trade union, 

i. the name of the trade union, and 
ii. for each natural person signing the acknowledgement of indebtedness 


on behalf of the trade union, the name in the manner required under 
subsection (1). 
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If the artificial body is a trust and the document creating the trust, 


designates a name for the trust, that name followed by the word “trust”, 
or 


does not designate a name for the trust, the name of one of the trustees 
and if the trustee is, 


A. a natural person, the name in the manner required under sub- 
section (1), or 


B. an artificial body, the name in the manner required under this 
subsection. 


If the artificial body is an estate of a bankrupt and the bankrupt is, 


a natural person, the first given name of the person, followed by the ini- 
tial of the second given name, if any, followed by the surname, followed 
by the word “bankrupt”, or 


an artificial body, the name of the person followed by the word “bank- 
rupt” 


lf the artificial body is other than an artificial body described in paragraphs 1 to 7, 


the name of the artificial body, and 


the name of each person signing the acknowledge of indebtedness on 
behalf of the artificial body, and if the person signing is, 


A. a natural person, the name in the manner required under sub- 
section (1), or 


B. an artificial body, the name in the manner required under this 
subsection. 


APPENDIX D 


INDIVIDUAL DEBTOR’S NAME 
(Being subsection 16(1) of R.R.O. 1990, 912 and subsection 10(1) of R.R.O. 1990, 1003) 


The name of the debtor who is a natural person shall be set out in the financing state- 
ment/claim for lien to show the first given name, followed by the initial of the second 
given name, if any, followed by the surname. 


The list below is intended to provide assistance to a registrant who wishes to 
determine the correct name of an individual debtor for registration purposes. 


_If the person is: Suggested name for registration: 
born in Canada; birth registered the name on the person’s birth certificate or 
in Canada other equivalent document* 
born in Canada; birth not registered the name on the person’s passport or other 
in Canada official document issued to the person by 


the Government of Canada or the govern- 
ment of another jurisdiction in which that 
person habitually resides* 


a Canadian citizen: not born in Canada the name which appears in the person’s 
certificate of citizenship* 


a Canadian resident; not a Canadian the name which appears on the person’s 

citizen; not born in Canada Canadian visa issued by the Government of 
Canada* 

not born in Canada; not a Canadian the name which appears on the person’s 

citizen or resident birth certificate or equivalent birth document 


recognized in the law of the place of birth of 
the person; or the name which appears in 
the person’s passport or other official docu- 
ment of the government of the jurisdiction in 
which the person habitually resides* 


* if subsequent to the issuance of the document referred to, a person: 


adopts a name upon marriage the name which has been adopted if the 
jurisdiction in which the person habitually 
resides recognizes the name adopted 


a person changes his or her name the name which appears on the change of 
name certificate or equivalent document. 


The above is not an exhaustive list nor is it intended to provide you with a 
legal opinion. If you are unable to determine the correct name of your 
debtor, consult your lawyer. 
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FRENCH/ENGLISH CORPORATE NAMES 


It is very important for both registrants and enquirers to determine the proper 
name of a corporate debtor in order to make effective use of the personal prop- 
erty security registration system. The following are examples of the various 
types of corporate names and how registrations and enquiries should be made 


with respect to them: 

English only incorporated name 
— Registration 
— Enquiry 

French only incorporated name 
— Registration 
— Enquiry 


Combined English/French or 
French/English incorporated name 


— Registration 

— Enquiry 

French incorporated name and 
English incorporated name 

— Registration: BOTH 


(in either order) 


— Enquiry 


— COCHRANE SUPPLIES LTD 
— COCHRANE SUPPLIES LTD 
— COCHRANE SUPPLIES LTD 


— BONJOUR LTEE 
— BONJOUR LTEE 
— BONJOUR LTEE 


—LES MAGAZINES A & P 
STORES LTD 

—LES MAGAZINES A & P 
STORES LTD 

—LES MAGAZINES A & P 
STORES LTD 


— COFFEE BREAK CO 
— PAUSE SANTE CO 


— PAUSE SANTE CO 
(on one line) 

— COFFEE BREAK CO 
(on another line) 


— COFFEE BREAK CO 
— PAUSE SANTE CO 


The proper name of a corporate debtor may be determined by consulting its arti- 
cles or other constituting document. Such information may be obtained by 


attending at or writing to: 


Recording Section 
Companies Branch 


Ministry of Consumer and Commercial Relations 
393 University Avenue, 2nd Floor (via Escalator) 
Toronto, Ontario M7A 2H6 


There is a fee for this service, the amount of which may be obtained by contact- 


ing the Companies Branch. 


APPENDIX F | 


SIMILAR BUSINESS DEBTOR NAMES 


The automated enquiry system is programmed on an exact match basis with the exception of some 
variations in the name as noted below. 


Hl Corporate identifiers are eliminated from the name — Limited, Limitee, Ltee, Ltd, Company, 
Companies, Co, Cie, Corporation, Corp, Incorporate, Incorporated, Incorp, Inc, Incorporee, 
Societe, Condominium, Municipality 


For example: ABC Limited, ABC Ltd and ABC Company Ltd are considered to be 
similar. 

2 The word “The, Les, L’, Le, La” is eliminated from the beginning of a business name: 

For example: The ABC Company and ABC Company are considered to be similar. 
a All punctuation, special characters and spaces are removed from the name: 

For example: A.B.C. Limited and ABC Limited are considered to be similar. 
4. The following will be considered equivalent: 

— Number, No, Numero, # 

— And, Et, & 


— Ontario, Ont, On 

— Mister, Mr., Misters, Mister’s, Mr’s 

— Brother, Brothers, Bros, Bro, Brother’s, Bro’s 

— Construction, Const, Constr 

— International, Int, Intern, Internationals, Ints, Int’s, Int'l, Int'ls, Interns 

— Co-operatives, Cooperatives, Co-ops, Coops, Co-operative, Cooperative, Co-op, Coop 
— Association, Assoc, Associations, Assocs, Ass’n, Assn’s, Assns, Assoc’s 

— Division, Div, Divisions, Divs, Division’s, Div’s 


5. The letter ‘s’ is removed from the last word of the business name remaining after all corpo- 
rate identifiers, punctuation, special characters and spaces have been removed: 


For example: 
ABC Restaurant and ABC Restaurants are considered to be similar. 
ABC Restaurant and ABC’s Restaurant are not considered to be similar. 


Some further examples considered to be similar by the system: 





(a) Mac Donald Restaurant (b) M&S Automotive Ltd 
MacDonald Restaurant M and S Automotive Ltd 
MacDonald Restaurants M & S Automotive Company Ltd 


Examples considered to be dissimilar by the system: 


(a) MacDonald Restaurant (b) M&S Automotive 
MacDonalds Restaurant M & S Auto 
McDonald Restaurant M & S Auto Sales 


(c) ABC Television Ltd 
ABC T.V. Ltd 
ABC T.V. Repair Ltd 
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Ministry Ministére de Personal Property _ Direction de l'enregistrement i 
YH) Consumer and la Consommation Registration Branch des sdretés mobiliéres Enqu ary Request 
Commercial Relations et du Commerce De ma nde de renseignements 
Ontario 





TYPE (CAPITAL LETTERS ONLY) OR PRINT (BLOCK LETTERS ONLY) 
DACTYLOGRAPHIER OU ECRIRE EN MAJUSCULES 


PAYMENT TYPE/TYPE DE PAIEMENT 
[_] Cash/Espéces [_] Cheque/Chaque Deposit Account/ Compte de dépét [_] Credit Card/Carte de crédit |VISA | Mastercard 


Date | 


















































Credit Card Number/Numéro de carte de crédit: Applicant's Signature/Signature du demandeur | Amount Paid/Montant payé 











Expiry Date/ Date d'expiration: 





DEPOSIT ACCOUNT HOLDERS ONLY/TITULAIRES D'UN COMPTE DE DEPOT SEULEMENT 











Deposit Account Number/Numéro du compte dépét To be completed by PPSR Staff onty/Réservé au personnel de la 
DESM seulement: 
Done erator#/Effectué par l'opérateur n°: 

Account Code/ Code du compte BrP . es 


for TBO use initials/pour le bureau de Toronto, inscrire ses initiales 











(COMPLETE ONE FORM FOR EACH ENQUIRY) 
(REMPLIR UNE FORMULE PAR DEMANDE DE RENSEIGNEMENTS) 


Note: Before making an enquiry, please read the Enquiry Section Remarque: Avant de faire une recherche, priére de lire la section 
(Part IV) of the Personal Property Security Registration and Enquiry __ traitant des recherches (partie IV) du guide pour l'enregistrement et la 












































Guide. recherche des sUretés mobiliéres. 
PART | Complete A, B, C, or D to show type of enquiry required. it A complete 1 or 2 
PARTIE Cocher la case A, B, C ou D pour indiquer le genre de recherche demandée. Si “A” cocher 1 ou 2 
A Motor Vehicle Identification Number Enquiry 1 Exact Vehicle Identification Number 
Recherche sur le numéro d'identification du véhicule automobile Numéro exact d'identification du véhicule 
Vehicle Identification Number/Numéro d'identification du véhicule 2 [| Exact and Similar Vehicle Identification 
|__| Numbers 
| | | | | ae) | | | | jo | [ea |e Numéro exact et semblade d'identification 
du véhicule 
B Individual Non Specific Debtor Name Enquiry 
Recherche sur le nom d'un particulier débiteur non spécifique 
First Given Name/Premier pr6énom | Surname/Nom de famille | 
Cc Individual Specific Debtor Name Enquiry Date of Birth’ 
Recherche sur le nom d'un particulier débiteur spécifique Date de Naissance 
First Given Name/Premier prénom lon Sumame/Nom de famille | D/J | M/M | Y/A 























D Business Debtor Name Enquiry 
Recherche sur le nom d'un débiteur commercial 
Business, Corporate, Partnership or Other Name (As Appropriate)/Enterprise, personne morale, sociéte en nom collectif ou autre raison sociale (le cas échéant) 














PART |, Complete only if up-date enquiry response required. 


PARTIE _ Remplir seulement si une réponse a jour est requise a la suite de la recherche. 
Date/Date 


D/J M/M Y/A 


A Include only Registrations Recorded in the System as of: 
Inclure seulement les enregistrements entrés dans le systéme en date du: 














PART  |;; Complete A or B to show type of response required. 
PARTIE Cocher le case A ou B, pour indiquer le genre de réponse demandée. 
A Printed Response B Certified Response 
Réponse non certifiée Réponse Certifée 


PART 
PARTIE IV Complete A or B to indicate if English or French response is required. (Headings only). 


Cocher “A” ou “B” pour indiquer si la réponse est requize en anglais ou en frangais. (Rubriques seulement). 


A [__]Enalish/Anglais B French/Frangais 


Indicate if response is to be 
PART : F A iat Mailed/Par laposte B Picked Up/en personne 
PARTIE V __ Indiquez si vous voulez votre réponse | Attaction (Ik Applicable) 


Applicant's Name/Nom du demandeur Aux soins de (le cas échéant) 
To be completed - FOR MAILING RESPONSE 


A remplir - POUR REPONSE POSTALE 
Street Address/Address (Rue et numero) 








Postal Code/Code Postal 








fe Town, Etc./Ville, Etc. | 


Province/Province | 








10812 (04/83) 





APPENDIX H 


LETTER IDENTIFICATION PHRASES (LIP’s) 
A for ADAM 
B for BOB 
C for CHARLIE 
D for DAVID 
E for EASTER 
F for FRANK 
G for GEORGE 
H for HENRY 
| for ISLAND 
J for JOHN 
K for KING 
L for LOLA 
M for MARY 
N for NANCY 
O for OCEAN 
Pio; PETER 
Q for QUEEN 
R for ROGER 
S for SUSAN 
T for TENNIS 
U for UNION 
V for VICTORIA 
W for WILLIAM 
X for X-RAY 
Y for YELLOW 


Z for ZEBRA 


PAN od od 1) 1 BLDG 


BRANCH REGISTRY OFFICES 


0001 Barrie; Simcoe 

0002 Belleville; Hastings 

0003 Bracebridge; Muskoka 

0004 Brampton; Peel 

0005 Brantford; Brant 

0006 Brockville; Leeds & Grenville 
0007 Cayuga; Haldimand 

0008 Chatham; Kent 

0009 Cobourg; Northumberland 
0010 Cochrane; Cochrane 

0011 Cornwall; Stormont, Dundas & Glengarry 
0012 Fort Frances; Rainy River 
0013 Goderich; Huron 

0014 Gore Bay; Manitoulin 

0015 Guelph; Wellington 

0016 Haileybury; Timiskaming 
0017 Hamilton; Hamilton-Wentworth 
0018 Kenora; Kenora 

0019 Kingston; Frontenac 

0020 Kitchener; Waterloo 

0021 Lindsay; Victoria and Provincial County of Haliburton 
0022 London; Middlesex 

0023 L’Original; Prescott & Russell 
0024 Milton; Halton 

0025 Napanee; Lennox & Addington 
0026 North Bay; Nipissing 

0027 Orangeville; Dufferin 

0028 Ottawa; Ottawa-Carleton 
0029 Owen Sound; Grey 

0030 Parry Sound; Parry Sound 
0031 Pembroke; Renfrew 

0032 Almonte 

0033 Peterborough; Peterborough 
0034 Picton; Prince Edward 

0035 Thunder Bay; Thunder Bay 
0036 St. Catharines; Niagara North 
0037 St. Thomas; Elgin 

0038 Sarnia; Lampton 

0039 Sault Ste. Marie; Algoma 
0040 Simcoe; Norfolk 

0041 Stratford; Perth 

0042 Sudbury; Sudbury 

0043 Toronto; York 

0044 Walkerton; Bruce 

0045 Welland; Niagara South 

0046 Whitby; Durham 

0047 Windsor; Essex 

0048 Woodstock; Oxford 

0049 Newmarket 


0077/0088 Central Registration Branch (Mailed-in Registrations) 
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